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1. HaumeHoBaHue TMCUHUILIMHBI (MOTYJIs1)

OcHnogul denonpouszso0cmaa

Heab10 n3yueHNs AUCIMIUIMHBI SBISETCS 03HAKOMIIEHUE CTY/ICHTOB:

= ¢ HOPMaTHUBHO-METOAMYECKOH  0a30if  JenompousBOACTBA,  TPeOOBaHHUAMHU
TOCYIapCTBEHHBIX CTAaHAApTOB B OONACTH JENONPOM3BOACTBA, YHU(MHUIIMPOBAHHOW CHUCTEMOMN
JOKYMEHTAIlUN U KJacCU(UKAUK JOKYMEHTOB 110 HA3HAYCHHUIO W TPHHIMIIAM TOATOTOBKH U
odopmIIeHNS,

* KPUTEPHSIMH HAYYHO-UCTOPHYECKOM ¥ MPAKTHYECKOW IIEHHOCTH JIOKYMEHTOB;
IPOJUIEHHEM CPOKOB UX XpaHEHWUS;

* HOBEHIIMMHU WH(POPMALMOHHBIMH TEXHOJIOTUSMH, IPUMEHIEMbIMU B JAEJIONPOU3BO/ICTBE;
CHCTEMOM BEZIOMCTBEHHBIX M TOCY/IapCTBEHHBIX apXHBOB.

J1s1 nocTHKEHUSI LeJH CTABATCS 3a1a4M:

* W3y4YUTHh TEPMHHOJIOTHIO B OOJIACTH JIEJIONPOM3BOJACTBA  (JIOKYMEHTAI[HOHHOTO
oOecrievueHus ynpaBieHus ),

* YCBOUTH HOPMAaTHBHBIE JOKYMEHTHI, PETJIaMEHTUPYIOIINE COCTaBIeHHE, O0pOpMIICHHUE
JOKYMEHTOB H MIOPSIIOK PadOTHI C HUMU;

* MPUMEHATH Ha MPAKTHKE MPABHJIA COCTABICHUS 1 O(OPMIICHUS PA3IUYHBIX THIIOB
JOKYMEHTOB;

* 3HATh TEXHOJOTHIO, MPUMEHSIEMYIO IIPU OpPTaHU3aIMH pabOTHl C JOKYMEHTaMHU B
OpraHHU3aLysIX;

* OBJIAJCTh HOBEWINMMH WH(GOPMAIMOHHBIMA TEXHOJIOTHUSIMH, MPUMEHSIEMBIMH B
JIeJIOTIPOU3BO/ICTBE.

[lenrmn ¥ 3amauM JUCHUIUIMHBI  OMpEAETICHBl B COOTBETCTBHHM C  TPEOOBaHUSMHU
denepanbHOTO TrOCyIapCTBEHHOIO 00pa30oBaTEIbHOIO CTAaHAApPTa BBICHIETO OOpPa30BaHUS IO
Hanpasienuto moarotoBku 44.03.05 Ilemarormueckoe oOpaszoBanme (¢ IBYyMs NpoduisiMu
HOJTrOTOBKHM), kBanupukanus — «bakanaspy.

2. MecTo AucuMnnHbI (MOyJis1) B CTPYKTYpe 00pa30oBaTe/IbHOI NPOrpaMMbl

Jucuunnmna «OcHoBbl genonpoussojctsa» (b1.B.J[B.01.03) otHocuTCs K BapuaTHBHOM
yactu broka 1 yueGHOro niana.
JucuunirHa (MOIynb) U3ydaercs Ha S Kypce B 9 cemectpe.

MECTO JUCHUIIJIMHBI B CTPYKTYPE OIIOII

NHnekc | 51.B.J1B.01.03

TpeGoBaHus K npeABapUTEJIbHON NOATOTOBKE 00y4aI0Ierocs:

Jl1g ycnenmHoro ocBOeHUs JUCHMILIUHBI «OCHOBBI 1€JI0NPOU3BOICTBAa» CTYACHT JI0JKEH UMETh
3HAaHMs, MOJYYEHHBIE B MPOLECCE M3YUEHUS INPEALIECTBYIOIMX AUCHUILINH: «COBpEMEHHBIN
pycckuil sa3b1k», «Kynprypa peun», «IpakTukym 1o pycckoii opdorpaduu 1 myHKTyaum» 1 ap.

JIMCHMIUIMHBI U NMPAKTHKH, JJI KOTOPbIX OCBOCHHE JAHHOW JMUCHUILIHHBI (MOIYJIs1)
He00X0IMMO KaK NmpeaumecTByloiiee:

Wzydenue aucuurminHbl «OCHOBBI JETOMPOU3BOACTBAY SIBISIETCS HEOOXOIMMON OCHOBOM IS
MOCJIEYIONIETO HW3y4YeHUs JUCIUIUIMH BapuaTUBHOW dYacTH broka 1, mpoxoxkmaeHus
OPEeIIUIUIOMHOW  TPAaKTUKA M TMOATOTOBKM K  TPOIEAype  3allUuThl  BBITYCKHOM
KBATH(UKAIIMOHHON PabOTHI.

3. [lepeyeHb MIaHNPYEMBbIX Pe3yJIbTATOB 00YUYeHHS MO TUCIUIIHHE
(MoAyJ110), COOTHECEHHBIX € MVIAHNPYEMbIMH Pe3yJIbTATAMH OCBOEHHS
o0pa3oBaTeJbHON MPOrPaMMBbI




[Mporiecc wm3yuyeHuss muCHMIUIMHBI «OCHOBBI JENOTIPOM3BOJCTBAa»  HANpPaBICH Ha
(dbopMHUpOBaHKE CIAEAYIOMINX KOMIIETCHINN 00y4JaroIerocs:

CopeprxaHue JlexoMITO3UIIHs] KOMITCTCHITAH
Kon KOMIIETEHIIUH B WHaukaTOphl JOCTHKEHUS (pe3ynmeTathl 00yUeHIT) B
KoMIeTeHIMA |  cootBercTBun ¢ PT'OC KOMIICTCHIH COOTBETCTBHH C
BO/ TI0OI1/ OOIT YCTaHOBJICHHBIMY MHIMKATOPaMU
YK-4 Cnocoben VK.b-4.1 3HaTh:
OCYIIECTRIATD JeOByI0 | BpiOupaer cTuip oOOLIeHMA Ha | *  coAepXKaHME HOPMATHUBHBIX
KOMMYHUKALHIO B | TocyJapcTBeHHOM si3blke P® W | mpaBoBBIX aKTOB u
YCTHOW U MUCBMEHHOW | MHOCTPAaHHOM A3BIKE B | METOJIMYECKUX JOKYMEHTOB,
¢dopmax Ha | 3aBUCHMOCTH OT LEIH U YCIOBHUIl | PErjlaMEHTUPYIOUIMX  BOIPOCHI
roCy/IapCTBEHHOM MApTHEPCTBA; aNanTHPYeT pedb, | CO3JaHUSI JOKYMEHTOB M pabOoThI
SI3BIKE Poccuiickoii | CTHIIb OOIIEHMSI U SI3BIK XKECTOB K | C HUMU,;
Denepanun U | CUTyalusiM B3aHMOJICHCTBHS. * TpeOOBaHMSA K COCTABICHHIO H
HHOCTPaHHOM(BIX) YK.b-4.2 0(OPMIICHHIO OpTraHU3aIHOHHO-
S3bIKe(aX) Bexer 1enoBylo mepenucky Ha | pacHoOpsSAMTEIbHOM
roCylapCTBEHHOM s3blke P® ¢ | moxkymeHTauuu;
YYETOM OCOOEHHOCTEH CTHIIMCTUKH | * 0COOCHHOCTH SI3bIKA
ouIMaNnbHBIX W HEOPHUUMAIBHBIX | CIIyKeOHOTrO JIOKYMEHTA.
IIACEM. YMmern:
YK.b-4.3 *  HCHONB30BaTh MOJYYCHHBIC
Bener genoByro mepenucKy Ha | 3HaHUS B MPAKTHYCCKOM paboTe mo
MHOCTPAaHHOM A3BIKE C YYETOM | CO3JaHUI0 U O(QOPMIICHHIO
ocoOeHHOCTEH CTHJIUCTHKH | CIIyKEOHBIX JIOKYMEHTOB;
odurmaneHbIX IceM ujf- B COOTBETCTBUH c
COLIMOKYJIbTYPHBIX Pa3IHIUi. YCTaHOBJICHHBIMH TPEOOBaHUSIMHU
YK.b-4.4 COCTABJIATh U OPOPMIISITH Pa3HbIC
BeimonHseT 178 NMMYHBIX IETEH | BHIBI JOKYMEHTOB CHCTEMBI
epeBos odunHanbHbIX U | OpraHU3alUOHHO-
npo(eCCHOHANBHBIX ~ TEKCTOB  C | pacropsanTENsHOM
HUHOCTPAHHOTO f3bIKa Ha PYCCKUH | JIOKyMEHTAIINH;
A3bIK, C PYCCKOTO s3blKa HA | *  OCYNICCTBISATH MPaBKy U
MHOCTpPaHHBIH. pelaKTHpOBaHUE CIry)KeOHOTo
VYK.B-4.5 JIOKyMEHTA;
[Ty6nuHo BBICTYIAET Ha | = BECTH [IEJIOBYIO MEPEIHCKY,
TOCYAapCTBEHHOM  si3plke  P®, | nenonpown3BojacTBO B OpraHax M
CTPOUT CBOE BBICTYIDIGHHE C | OpraHHU3al[HsX.
yY4eTOM  ayguTopud M Lesnu | Biagers:
o01eHusl. * COBPEMEHHBIMH TEXHOJIOTHSMH
VK.b-4.6 JIOKyMEHTAIIHOHHOTO 00eCTIeUeHHS
YCTHO mpejacTaBisieT pe3yibTaThl | yIpaBieHUS,
cBoOei JIeSITEIbHOCTH Ha | * HaBbIKAMH COCTaBJCHUS U
MHOCTPaHHOM  sI3bIKE,  MOXET | 0(OopMIIEHHUS JTOKYMEHTOB;
MOJJIEP)KaTh Pa3roBOP B XOJE HX | * S3BIKOM O(MHIHAIbHO-IEIOBOTO
o0cyxneHust CTHJISL peuH;
L] METOJMKOH  COCTaBJICHHS,
opopMIICHHS W PETAKTHPOBAHUS
ciry>keOHOTO JOKyMEHTa,
OpraHu3aIyy paboTHl C HUMH.
IK-5 Cnocoben yuactBoBath | I1K-5.1 3HaTh:
B TPOCKTHPOBAHUK | AHAIM3UPYET KOMITOHEHTHI, | ® STaIbl paboTsl HaJl
TIpeAMETHON cpensl | IPUHIMIOBI Y IOOXOABI K Pa3IMYHBIMH THIIAMU TEKCTOB;
oOpazoBaresbHOM OpraHu3aliy IPeIMETHON Cpe/Ibl * BU/IbI IPABKHU TEKCTOB;
IIPOTPaMMBbI MO pycCKOMYy  (W/WJIM  POJHOMY) | * METOJHMKY PpEelIaKTHPOBAHHS

A3BIKY H JINTEPATYpE.

I1K-5.2

JemoHcTpHupyer yMeHUe
000CHOBaHHO BKJIIOYATh OTJCIIbHBIC
KOMITOHEHTBI IIPEIMETHOH CPEJIbI B
nporecc  OOydeHHMs  PYCCKOMY
(w/mnmm  pomHOMY) — SI3BIKY M
JIuTeparype.

TEKCTa ¥  TEKCTOJIOTHIECKOTO
aHanmm3a.

Ymers:

* peoOpa3oBBIBATH TEKCT, HE
Hapymass ero [eNbHOCTH W
CBSI3HOCTH; IOOWTHCS HYETKOCTH
(hopMyITHPOBOK;

* OpHUIaTh Marepuany Haubojee
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I1K-5.3

OcymiecTBIsIET AEATENBHOCTD O
MPOEKTUPOBAHUIO 3JIEMEHTOB
MIPEIMETHOU Cpebl o
pycckoMy (W/WIHA POTHOMY) S3BIKY
U JIUTEPAType C yIETOM
BO3MOXHOCTEMN KOHKpETHOIO
perHoHa.

SICHOE 3By4YaHUE;
. YCTpaHSATh HETOYHOCTH
KOMIIO3HUI[UU; U30aBISTh TEKCT OT
SI3BIKOBBIX M CTHJICBBIX OIIHOOK.
Baagern:

* HaBBEIKAMHM MOCJIEIOBATEILHOMN
pabOoTHI HAJl TEKCTOM;

* HaBBIKAMH IPABKH TEKCTA;

= ymeHHEeM  (OPMYJIHUPOBATH
peaaKTOpPCKUE.

4. O6beMm ANCHUIIINHBI (MOIly.]'lﬂ) B 3a4YE€THBIX €ANMHNIAX C YKAa3aHUEM

KOJINYECTBA aKAIEMUYCCKUX YaCO0B, BbIACJICHHBIX HA KOHTAKTHYIO paﬁoTy

00y4arImxcs ¢ npenojaBaresieM (10 BUAaM Y4eOHbIX 3aHATHA) M HA

CaMOCTOAITEILHYI0 PadoTy 00y4aromuxcst
OO6mmast Tpy10eMKOCTh (00BhEM) TUCIUTUIMHBI (MOIYJISI) COCTABIISCT 2 3a4STHBIC CIUHUIIBI,

72 akaJeMUYeCKUX yaca.

Bcero uacos Bcero uacos
O0BeM TUCIUIITHBI JUIsL 0O4HOM hopMBbI JUIS 32049HOI
00y4eHHs (dbopmbl 00yUeHHs
OO6mas TPy10eMKOCTh AUCHUTLIMHBI 12 12
KonrakTHas pa6ora o0y4yawmuxcsi ¢ npemnojaaparesiem (o 36 6
BU/JIaM Y4eOHbIX 3aHﬂTlflI7l)* (Bcero)
AyautopHasi padora (Bcero):
B TOM YHCIIC:
JICKIAH 12 2
CEMHHAPHI, TPAKTHYECKUE 3aHITUSA 24 4
NPaKTUKYMBI HE MPEAYCMOTPEHO | HE MPEIyCMOTPEHO
JabopaTtopHble pabOThI HE MPEAYCMOTPEHO | HE MPEIyCMOTPEHO
Bueayautopnasi pa6ora:
KOHCYJIbTAlIMs Mepe]] 3a4eTOM

BHreaynauTopHas paboTa TakkKe BKIIOYAeT HHIUBUAYANIbHYIO paboOTy oOydaromuxcs c
npernojaBareneM, TPYIIOBbIe, WHAMBUAYaJbHbIE KOHCYJIbTALMM M HMHbIE BHIBI yueOHOMH
JEATEIbHOCTH, MPEeIyCMaTPUBAIOIIME IPYIIOBYIO WM HHIMBUAYaIbHYIO paboTy

o0yJaromuxcs ¢ TperoaaBaTelieM), TBOpUYECKylo paboty (3cce), pedepaTsl, KOHTPOIbHBIC

paboTHI U 1p.

CamocrosiTeIbHasi paGoTa o0y4aronuxcsi (Bcero) 36 62
KonTpoas camocrosiTebHOIl padoThI 4
Buja npomexkyTounoii arrecrauuu odyuarouierocs (3auer / 3a4er 3a4er
JIK3aMeH)

5. ConepxaHue IMCUMILIMHBI (MOAYJIs1), CTPYKTYPUPOBAHHOE IO TEMaM

(pa:me.ﬂaM) C YKa3aHUEM OTBCACHHOI'0 HA HUX KOJUYECCTBA AKAJICMHUYCCKHUX

YacoB U BUI0B Y4eOHBIX 3aHATHI

5.1. Pa3nenbl AUCHUILIMHBI U TPYA0EMKOCTh 110 BUAAM Y4eOHbIX 3aHATHI
(B akaileMUYeCKHUX Yacax)

Jnist o4HOM popMbI 00yueHUs

Bunbl yaeOHBIX 3aHATHIH, BKIIOYasi CaMOCTOSTENBHYIO
pabory oOy4aroniuxcs ¥ TpPyJOEMKOCTb (B 4acax)

O6as
TpyZoeM
KOCTh
Ne Pasnen, tema (B yacax)
n/n AWCLUILTAHBI
BCETO

AynuTopHbie [nanupyembie|  PopmbI
Cam.

y4. 3aHATHS 25, | PE3YTBTATHL | TeKymero

Tlex. ‘ TIp. ‘ a6, | P00 | obyuenus KOHTPOJIS
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Paznen 1. IIpaBoBble M1 HOPMATHBHbIE
OCHOBBI /1eJIONPOU3BOCTBA

10

1. |Tema: OcHOBHBIE TOHSITHS 2 VK-4 YcrHbII
JICTIOTIPOU3BOJICTBA /IeKYUOHHOE 3aHsmue/ TIK-5 ompoc

2. |Tema: OyHKIIH JIOKYMEHTA. 2 YK-4 Hoxknan c
Knaccudukarms JIOKYMEHTOB IK-5 MIpe3eHTaIre
/npaxkmuyeckoe 3anamue/ i

3. |Tema: TepMuHONTOTHYECKAS 6aza 2 YK-4 TBopueckoe
JOKYMEHTAIIHOHHOTO obecrieueHust [K-5 3aJaHue
ympaeieHus lcamocmosmensras pabomal

4. |Tema: HopmaTuBHO-TIpaBoBOE u 2 YK-4 Bmum-ompoc
METOIUUYECKOE obecrieueHne [K-5
JIeTI0IIPON3BO/ICTBA /mpaxmuueckoe
sauamue/

5. |Tema: Cucrema [OOKyMEHTaIlMK  Ha 2 VK-4 Tect
rOCyAapCTBEHHOM ciyx0e IIK-5
[camocmosmenvhas pabomal

Paznen 2. OcoGeHHOCTH TIOATOTOBKM H 10

odopmieHus OTJeJIbHBIX BHU/IOB

AOKYMEHTOB

6. |Tema: Cucrema OpTraHN3aIMOHHO- 2 YK-4 Pedepar
IIpaBOBOM JIOKYMEHTALUH. IIK-5
PacniopsiiutesnbHble JIOKYMEHTBI
/nexyuonnoe 3anamue/

7. |Tema: CocTaB pPEKBH3HTOB IOKYMEHTOB. 2 YK-4 DpoHTAIBHBI
TpebGoBaHus K OQOPMICHHIO PEKBU3UTOB IK-5 it ompoc
JOKYMEHTOB /npakmuueckoe 3auamue/

8. |Tema: CnpaBouHO-MH(pOpPMAIOHHAS | 2 YK-4 Hoxkman ¢
CIPaBOYHO-aHAJIUTUYECKAS IOKYMEHTalUs IK-5 Mpe3eHTalue
[camocmosmenvhas pabomal 7}

9. |Tema: CocraBieHHE TEKCTOB CITy:KeOHBIX 2 YK-4 TBopueckoe
nokymentoB. OdopmieHne ciry)keOHBIX IK-5 3aaHHe
JIOKyMEHTOB B COOTBETCTBUH c
tpeboBanusmu [OCT P 7.0.97-2016
/npakmuyeckoe 3anamue/

10.|Tema: MerToauka penakTHPOBAaHHUA H 2 YK-4 Pedepar
TEXHHKA MPaBKU CIYXEOHBIX JOKYMEHTOB. IIK-5
TunuuHble OMmMMOKM B SI3BIKE M CTHIIE
JIOKYMEHTOB /camocmosmenvhas pabomal

Paznen 3. Opranusanusi J0KyMeHT0000poTa 10

11.|Tema: Opranuszanus JOKyMEHTO000pOTa B 2 YK-4 YerHbli
YUPEXKICHUH: OCHOBHBIE TIpaBuIa. [K-5 orpoc
CocraBneHne HOMEHKJIATYPBI J1elT
/1eKkyuonroe 3anamue/

12.|Tema: [puewm, obpaboTka u 2 YK-4 Hoxknan c
pacupeneneHue BXOASIUX JOKYMEHTOB. IK-5 NpE3EHTALUE
[TpaBuna 006paboTku HCXOJISTIAX i
JOKYMEHTOB /npaxkmuyeckoe sausamue/

13.|Tema: IlpoGiema cOBEpIICHCTBOBaHMS 2 YK-4 VYcTHbIi
JIOKyMeHTOoO000poTa  [camocmosmenvias IK-5 onpoc
\padomal

14.|Tema: Perucrpamus JOKYMEHTOB: OOIIHe 2 VK-4 Bimn-ompoc
IpaBUia, 3HaueHHe U 3agaun. Dopmbl [K-5
perucrpanuu JIOKyMEHTOB.

ABTOMaTH3MPOBAaHHBIE CHCTEMBI
PETUCTPALIHHA /npakmuyeckoe 3ansamue/
15.|Tema: OcoGeHHOCTH AEIONPOU3BOACTBA B 2 VK-4 Tect




BBICIITHX y4eOHBIX
[camocmoamenvras pabomal

3aBCIACHUAX

I1K-5

Pa3zgen 4. KyabTypa aen0Boii mucbMeHHOI 14 2 4 8

peun

16.|Tema: OcHOBHBIE acHEKTHl KYJIBTYpHI 2 2 YK-4 TBopueckoe
JIeTIOBOM peuu /1eKyuonHoe 3anamue/ T1IK-5 3alaHne

17.|Tema: Mcropus pyccKOro JIeioBOTO 2 2 YK-4 Bbrun-onpoc
MMUCbMa /npakmuyeckoe 3anamue/ IK-5

18.|Tema: CTrib | SI3BIK JIEIOBOW MEPEMHCKH 4 4 VK-4 Joxnaz ¢
[camocmosmenvras pabomal [K-5 npe3eHTalne

51

19.|Tema: Henosas Tepernucka. 2 2 YK-4 Pedepar
Knaccupukamuss  1emoBOW  HEpEIHCKH. IK-5
Crpyktypa © OQOpPMICHHE JIeIOBOTO
MMUCBMA /npakmuueckoe 3anamue/

20.|9Trueckue u STUKETHBIE HOPMBI JEIOBOI 4 4 VK-4 Bmum-ompoc
Nepenucku lcamocmosmenvhas pabomal IK-5

Paznen 5. QOcobble ciyyau BejJeHUs 14 2 4 8

AeJI0NPOU3BOACTBA. Pab6ora c

KOH(pHAEHIHATLHBIMH JOKYMEHTAMH

21.|Tema: TexHONOTHS ydeTa H PACCMOTPEHUS 2 2 YK-4 YcTHBIH
MOCTYTHBIINX KOH(UICHIIMAIBHBIX IIK-5 ompoc
JOKYMEHTOB /1eKyuoHHOe 3ansmue/

22.|Tema: Ucnonuenne u o0OpaboTka 2 2 VK-4 Joxman ¢
MIOJITOTOBJIEHHBIX KOH(HACHIIMAIBHBIX [K-5 Npe3eHTanme
JOKYMEHTOB /npakmuueckoe 3auamue/ 17}

23.|Tema: Obecnieuenne COXPaHHOCTH 4 4 YK-4 TBopueckoe
KOMMEpYECKOI TalfHbI /camocmosmenvhas TIK-5 3a7aHue
\pabomal

24.|Tema: @opMuUpOBaHHE W XpaHEHHUE eI, 2 2 YK-4 Tecr
YHUUYTOXXEHUE  JIOKYMEHTOB, JAel U IIK-5
Hocutenell uHbopMauuKu /npakmuueckoe
sansamue/

25.|Tema: Obecnieuenue COXpaHHOCTH 4 4 YK-4 Hoxaz ¢
MePCOHANbHBIX JAHHBIX TIK-5 Mpe3eHTalue
[camocmosmenvhas pabomal i

Pasnen 6. Opranusanus TeKyIIero 14 2 4 8

XpaHeHMsi JOKYMEHTOB U MOJATr0TOBKA JeJ K

apXuBHOMY XpaHeHuIo. ApxuBHOe

XpaHeHHe TI0KYMEHTOB

26.|Tema: DKcriepTH3a EHHOCTH JOKYMEHTOB 2 2 YK-4 Pedepar
/1eKkyuonroe 3anamue/ TIK-5

27.|Tema: OdopmneHne nen UIUTENBHBIX 2 2 YK-4 OpoHTAIBHBI
CPOKOB XpaHEHUs /npaxmuyeckoe, IK-5 i ompoc
sauamue/

28.|Tema: CocraB YYETHBIX JIOKYMEHTOB 4 4 YK-4 Hoxknan c
apxuBa /camocmoamenvras pabomal [K-5 npe3eHTalue

71

29.|Tema: [Topsiok nepenauu aei B apXuB. 2 2 YK-4 TBopueckoe
Hcnonp3oBaHue  JIOKyMEHTOB  apXWBa IK-5 3alaHUE
/npaxkmuyeckoe 3anamue/

30.|Tema: OOoOpymoBaHHE apXHUBOXPAHUIIHIIL 4 4 YK-4 Biur-ompoc
[camocmosmenvhas pabomal IK-5
Bceero 72 12 24 36

Jlnst 3a0uHOM opMBI OOYUICHUS




OOmas

TpynoeM | Buapl y4eOHBIX 3aHATHI, BKIIOYAs CaMOCTOSATEIBHYIO
KOCTh paboty oOy4aronuxcs ¥ TPyJOEMKOCTb (B 4acax)
Ne Paznen, Tema (B gacax)
n/m IUCIIATUTHHEI
AynuropHbie IInanupyemsie| @Dopmsl
Cam.
BCETO y4. 3aHATHA aG, | PE3YIBTATHI TEKYILEro
Jlex. | TIp. | Jla6. pap. 00yUdeHH KOHTPOJIA

Pa3zgen 1. IlpaBoBbie U HOpMATHBHBIE 10 2 4 4

OCHOBBI 1€JIONPOU3BOACTBA

1. |Tema: OcHOBHBIE MOHATHUS 2 2 YK-4 YcTHBIH
JIeTTOTIPON3BOJICTBA /IeKYUOHHOEe 3aHamue/ IK-5 ompoc

2. |Tema: OyHKIIH JIOKYMEHTa. 2 2 YK-4 Hoxknan c
Knaccudukarms JIOKYMEHTOB IK-5 MIpe3eHTaIre
/npakmuyeckoe 3anamue/ i

3. |Tema: TepMuHONTOTHYECKAS Oaza 2 2 YK-4 TBopueckoe
JOKYMEHTAI[HOHHOT'O obecnieyeHus IIK-5 3aaHue
ynpasjenus lcamocmosmenvhas pabomal

4. |Tema: HopmartusHO-nipaBoBOE u 2 2 YK-4 Baum-onpoc
METOINYECKOE obecrmieueHne TIK-5
JEeJIONPOU3BOJICTBA /mpakmuyeckoe
sauamue/

5. |Tema: Cucrema OOKyMEHTaIlMK  Ha 2 2 VK-4 Tect
rOCyAapCTBEHHOM ciyx0e IIK-5
[camocmosmenvhas pabomal

Paznen 2. OcoGeHHOCTH TIOATOTOBKM H 10 10

odopmiienus OTAEJbHBIX BHI0B

AOKYMEHTOB

6. |Tema: Cucrema OpTraHM3aIMOHHO- 2 2 YK-4 Pedepar
[IPaBOBOM JIOKYMEHTalUH. IIK-5
PacniopsiiutesnbHble JOKYMEHTBI
/nexyuonnoe 3ansmue/

7. |Tema: CocTraB pPEKBH3UTOB IOKYMEHTOB. 2 2 YK-4 ®OpoHTAITBHBI
TpebGoBanusi K OQOPMIICHHIO PEKBU3UTOB IIK-5 11 orpoc
JIOKYMEHTOB /npakmuueckoe 3ausmue/

8. |Tema: CrpaBoyHO-UHpOPMAIMOHHAS U 2 2 YK-4 Hoxknan c
CIPaBOYHO-aHATUTHYECKAs JIOKYMCHTALUS [K-5 npe3eHTalue
[camocmosmenvhas pabomal i

9. |Tema: CocraBieHHE TEKCTOB CIIy)KEOHBIX 2 2 YK-4 TBopueckoe
nokymentoB. OdopmieHne ciry)keOHBIX IK-5 3a/laHue
JOKyMEHTOB B COOTBETCTBUH c
tpeboBanusimu ['OCT P 7.0.97-2016
/npaxkmuyeckoe 3anamue/

10.|Tema: Meroanka pemakTUPOBAaHHUSA U 2 2 YK-4 Pedepar
TEXHHKA MPaBKU CIyXKEOHBIX JOKYMEHTOB. IK-5
TunuuHble OMIMOKM B SI3bIKE W CTHIIE
JIOKYMEHTOB /camocmosmenvhas pabomal

Paznen 3. Opranusanusi J0KyMeHT0000poTa 10 10

11.|Tema: Oprann3zanust JOKyMEHTOO0OpOTa B 2 2 YK-4 VYcTHbIi
YUPEKACHUHU: OCHOBHBIE NpaBuIIa. IK-5 onpoc
CocraBiieHre HOMEHKIATYPHI J1E]T
/nexyuonnoe 3ausmue/

12.|Tema: Ipuewm, 00paboTka u 2 2 YK-4 Hoknan ¢
pacipeseneHie BXOJSIIMX JOKYMEHTOB. [K-5 Ipe3eHTanme
[IpaBuna 00paboTkH HCXOIAIINX )71
JIOKYMEHTOB /npakmuyeckoe 3ausmue/

13.|Tema: IlpoGiema coBepLICHCTBOBAHMS 2 2 YK-4 VYcTHbIi
JIOKyMeHTOoO00poTa  /camocmosmenvhas TK-5 ompoc




pabomal

14.|Tema: Perucrpamusi DOKyMEHTOB: OOIIHE 2 2 YK-4 Biui-omnpoc
npaBwia, 3HaYeHUe U 3anaund. Dopmbl [K-5
perucrpanuu JIOKyMEHTOB.
ABTOMaTHU3MPOBaHHbIE CHCTEMBI
perucTpanyu /mpakmuyeckoe sanamue/

15.|Tema: OcoOGEHHOCTH EIONPOU3BOJCTBA B 2 2 VK-4 Tect
BBICIITNX yueOHBIX 3aBEJICHUAX [K-5
[camocmosmenvras pabomal

Paznea 4. KyasTypa nesioBoii muchLMeHHOI 14 14

peun

16.|Tema: OcCHOBHBIE aCHEKTHI KYJIBTYPHI 2 2 YK-4 TBopueckoe
JICIIOBOM peuu /1eKyuoHHoe 3ansamue/ IK-5 3aJjaHKe

17.|Tema: MHcrtopus pyCcCKOTO  IIEIOBOTO 2 2 YK-4 Bmum-ompoc
MUCbMa /npakmuueckoe 3ausmue/ IK-5

18.|Tema: CTrib U SI3BIK JICIOBOW TMEPEMUCKH 4 4 VK-4 Joxman ¢
[camocmosmenvhas pabomal [K-5 Npe3eHTanme

71

19.|Tema: Jenoas TeperucKa. 2 2 YK-4 Pedepar
Knaccudukaiuss  IeIOBOW  MEPEIHCKH. IIK-5
Ctpyktypa u O(QOpPMICHHE JCIOBOIO
nMchbMa /npakmuieckoe 3anamue/

20.|DTHueckre U 3TUKETHBbIE HOPMBI JEJIOBOU 4 4 YK-4 Baum-onpoc
NePEnucKy /camocmosmenvhas pabomal [K-5

Paznen 5. QOcobble ciyyau BejJeHUs 14 14

AeJIONPOU3BO/JCTBA. Pa6ora c

KOH(pHAEHIHATLHBIMH JOKYMEHTAMH

21.|Tema: TexHONOTHS y4eTa H PACCMOTPEHHUS 2 2 YK-4 YcTHBIH
NIOCTYIUBILINX KOH(HICHIIATbHBIX IIK-5 onpoc
JOKYMEHTOB /1eKyuoHHOe 3ansmiue/

22.|Tema:  HcnomHenme W oOpaboTka 2 2 YK-4 Hoxaz ¢
MOATOTOBJICHHBIX KOH(UICHIIHATBHBIX [K-5 npe3eHTalue
JOKYMEHTOB /npaxkmuueckoe 3ansmue/ i

23.|Tema: ObecneueHne COXPaHHOCTH 4 4 YK-4 TBopueckoe
KOMMEPYECKOH TaiHbl /camocmosmenvhas IK-5 3a1aHNe
\padomal

24.|Tema: dopMupoBaHHE M XpaHEHHE [, 2 2 YK-4 Tect
YHUUTO)KEHHE  JOKYMEHTOB, Je€lI | TIK-5
HOcHTeJIel MHOOPMALUK /HpaKkmuyeckoe
sauamue/

25.|Tema: ObecmnieueHne COXPaHHOCTH 4 4 YK-4 Hoxkman c
MePCOHANBHBIX JAHHBIX [K-5 npe3eHTalue
[camocmosmenvhas pabomal i

Pazpen 6. Opraamsanusi  TeKyIiero 10 10

XpaHeHMs1 JOKYMEHTOB U MOJAr0TOBKA JeJ K

apXuBHOMY XpaHeHuIo. ApXHBHOE

XpaHeHHe TI0KYMEHTOB

26.|Tema: DKcriepTH3a EHHOCTH JOKYMEHTOB 2 2 YK-4 Pedepar
/nekyuonHoe 3ansamue/ IK-5

27.|Tema: OdopmneHne aen UIMTENBHBIX 2 2 YK-4 OpoHTAIBHBI
CPOKOB XpaHEHUs /npaxmuyeckoe, IK-5 i ompoc
3anamue/

28.|Tema: CocTaB YYETHBIX JTOKYMCHTOB 2 2 VK-4 Joxmaz ¢
apxuBa /camocmoamenvras pabomal [K-5 Ipe3eHTanme

i

29.|Tema: [Topsiaok nepenauu aei B apXuB. 2 2 YK-4 TBopueckoe

Hcnons3oBaHne  JAOKYMEHTOB  apXuBa TIK-5 3a7aHue

/npaxmuyeckoe 3anamue/
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30.|Tema: OOoOpymoBaHHE apPXHUBOXPAHUIIHIIL 2 2 YK-4 Biur-ompoc
[camocmosmenvnas pabomal IK-5
Konrtpoas 4
Bcero 72 2 4 62
5.2. TemaTnka J1a00pPaTOPHBIX 3aHATHIA
Y4eOHBIM ITAHOM HE MPETyCMOTPEHBI
5.3. [IpumepHasi TeMaTHKA KYPCOBBIX padoT

Y4eOHBIM IJIAHOM HE TPETYCMOTPEHBI
6. O0pa3oBaTe/ibHbIE TEXHOJIOTHHU

[lpu mpoBeneHWM y4eOHBIX 3aHITUN IO JUCHUIUIMHE HCIOJB3YIOTCS TPAJAUIMOHHBIC H
WHHOBAIMOHHBIE, B TOM YHUCIIe HH(OPMAIIMOHHBIE 00pa30BaTeIbHbIC TEXHOJIOTHH, BKIIIOYAs IPU
HEOOXOIMMOCTH IPUMEHEHUE aKTUBHBIX H HHTCPAKTHUBHBIX METOJIOB O0yUYCHHSL.

TpaguunonHeie 00pa30BaTEbHBIE TEXHOJOTHH PEATH3yIOTCs, TNPEHUMYIIECTBEHHO, B
nporiecce  JICKIMOHHBIX M TPAKTUYECKUX  (CEMHUHAPCKHUX, J1a0OpaTOpHBIX)  3aHATHUM.
WMunoBanmonHble  00pa30BaTENbHBIE TEXHOJOTUH HCIOIB3YIOTCS B IPOLECCEe ayAUTOPHBIX
3aHATUA M CaMOCTOSITEJIbHOH pPa0OThI CTYJCHTOB B BHJIC IPUMCHCHUS aKTUBHBIX H
MHTEPAKTHBHBIX METOJOB O0yUYCHHUS.

HNudopmanmonnpie  o0pa3oBaTeNbHBIE  TEXHOJIOTHM  pealu3yloTcs B Ipolecce
UCITIOJIB30BaHUSI  DJICKTPOHHO-OMOIMOTEYHBIX  CHUCTEM,  JJICKTPOHHBIX  00pa30BaTEIbHBIX
PECYpPCOB M DJIEMEHTOB JJIGKTPOHHOTO OOY4YeHHs B OJCKTPOHHOW HWH(POPMALMOHHO-
o0Opa3oBaTeNbHON Cpefe A aKTHBM3ALMK Y4eOHOro IMpolecca U CcaMOCTOSTEIbHOH paboThI
CTY/CHTOB.

PazButHe y oOy4amumxcsi HABBIKOB KOMAHIHOW padoThbl, MEKJIMYHOCTHOI
KOMMYHUKAIINU, MPUHATHS pPellleHuii M JUAePCKUX KAa4ecTB NMPH NMPOBEIEHUH Y4eOHBIX
3aHATHM.

[IpakTuyeckne (CeMHUHApPCKHE 3aHATHS OTHOCATCS K MHTEPAKTUBHBIM METOAaM OOydeHUs
U 00NIaJaroT 3HAYMTENBHBIMHI MPEUMYIIECTBAMHU MO CPABHEHUIO C TPAJAUIIMOHHBIMU METOAAMHU
0o0y4YeHHsl, TJIABHBIM HEIOCTaTKOM KOTOPBIX SIBIISIETCSI M3BECTHAs HM3HAYalbHAas MacCUBHOCTH
cyObekTa 1 00beKTa 00ydeHusI.

[TpakTUdeckue 3aHATHS MOTYT IPOBOIUTHCS B (hOpME TPYIIIOBOH JHCKYCCHH, «MO3TOBOM
aTakuy», pa3bopka KeicoB, pelleHHs] MpakTUYecKuX 3amgad u ap. llpexnae, yeM mare Tpyrmie
UHPOPMAIINIO, BAKHO MOJATOTOBUTH YYaCTHHKOB, aKTHBH3MPOBATH MX MEHTAIBHBIC MPOIIECCHI,
BKIIIOUUTH MX BHUMAHUE, Pa3BUBATh KOOIEPAIINIO U COTPYIHUYECTBO MPU NPUHATUN PEIICHUH.

Metoandeckne pEeKOMEHIAIMH TI0 TPOBEICHHUIO PA3UYHBIX BHIOB IPAKTUYECKUX
(ceMUHApCKUX ) 3aHITHH.

1. O0cy:xaeHne B rpynmnax

['pynmoBoe o0cyXaeHne Kakoro-Im0o BOIPOCca HAMPABICHO Ha HAXOXKICHUN MCTUHBI HITH
JOCTIDKEHUE JYYIEro B3auMOIIOHMMaHUs, ['pymnmoBsle 00CYXJIEHHsSI CIIOCOOCTBYIOT JydIlIEMY
YCBOEHHIO M3y9aeMOTro MaTepHraa.

Ha nepBom stame rpynmnoBoro odcykaeHus nepes oOydarolmUMuUCs CTaBUTCS Mpodiema,
BBIJICIISIETCS] OTIPE/ICTICHHOE BPEMs, B TEUEHHE KOTOPOTO OOYYaIOIIHecs TOJKHBI MOJTOTOBHTH
apryMEHTUPOBAHHBIN Pa3BEPHYTHIN OTBET.

[IpenomaBaTens MOXKET YCTAaHABIUBATh ONPEACICHHBIC MTPAaBHiIa MPOBEICHUS TPYIIOBOTO
o0CyXIeHus:

-3a71aBaTh ONpEJENICHHbIE paMKH OOCYXIeHus (Hampumep, ykazatb He meHee S.... 10
0muoboK);

-BBECTHU aJITOPUTM BBIPAOOTKH 00IIEro MHEHHUS (PEIICHHMS);

-Ha3HAYUTh MOJIepaTopa (BEIYyIIEro), pyKOBOASIIETO X0J0M I'PYIIIOBOTO 00CYKACHUS.

11



Ha BTOpOoM »3Tame rpynmoBoro oOCYXJeHHs BbIpaOaTbIBA€TCS TIPYNIIOBOE pELICHUE
COBMECTHO C MperoaBareieM (apouTpom).

Pa3HOBUIHOCTBIO TpYIIIOBOrO OOCYXAEHUS SABISETCA KPYIVIBIA  CTOJ, KOTOPBIH
IOPOBOJUTCS C LENbI0 MOAEIUTHCA MpoliieMaMM, COOCTBEHHBIM BHJCHHMEM BOIIPOCa,
MIO3HAKOMUTBCSI C ONBITOM, JOCTUKEHUSIMH.

2. lyOouuHas npe3eHTAlHs MPOEKTA

[TpezenTanmst — camblii 3((eKTUBHBIA crIOCOO JTOHECEHMs] BaXKHOM HMH(OpManuu Kak B
pasroBOpe «OAMH HAa OAMHY», TaK W NPHU MYyOJMYHBIX BBICTYIUICHUSAX. Clala-mipe3eHTanuu ¢
UCIOJIb30BAHUEM MYJIBTUMEIUNHHOIO 00OpYJOBaHUS NO3BOJSAIOT 3(P(EKTUBHO M HAIJSAAHO
IPEJICTaBUTh COJAEPKAHME HM3y4aeMOro Marepuaa, BbIIECIUTbh W [POWIIOCTPUPOBATH
cooOlIeHNHe, KOTOpOE HeceT MOYYUTEIbHYI0 HH(POpPMALUIO, I0Ka3aTh €€ KIYEBbIC
coJiep)KaTeNbHble MYHKTHI. VCIoibp30BaHNME HMHTEPAKTUBHBIX 3JIEMEHTOB IIO3BOJIAET YCUIIMTH
3(PEKTUBHOCTD IMYOJMYHBIX BBICTYIUICHHH.

3. Iuckyceust

Kak wuHTepakTHBHBIH MeTOA OOydyeHUs O3HAa4yaeT UCCIEIOBaHUE WM  pa3dop.
OO0pa3zoBarenbHON JUCKycCHEW Ha3bIBaeTCs IeJIEHANPABIEHHOE, KOJUIEKTUBHOE OOCYXKIEHHE
KOHKPETHOW TpoOJieMbl (CHTyaIllH), COINPOBOXIAMOIICHCS OOMEHOM HJICSMH, OIIBITOM,
CYX/IEHUSIMU, MHEHUSIMU B COCTaBE IPYIIIbI 00y4YarOIIHUXCsl.

Kak mnpaBuno, nuckyccus OOBIYHO MPOXOJUT TPU CTaJAWU: OPUEHTAIUs, OLEHKAa U
KoHconuaauus. IlocienoBarenbHOe paccMOTpEHHE KaXJOM CTaJuu TO3BOJSAET BBIICINTH
CJIETYIOIIHNE UX OCOOCHHOCTH.

Cragus opHMeHTauuu MPEANoiaracT aJanTalHdl0 YYaCTHUKOB JUCKYCCMM K CaMmou
npobieme, Ipyr ApPYyry, UYTO TIO3BOJSIET CQOPMYIUPOBaTH MpoOJIEeMy, LEIH JUCKYCCHH;
YCTaHOBUTH IIPABUJIA, PETJIAMEHT IUCKYCCHH.

B cramum oneHKM NPOUCXOIUT BBHICTYIUIEHHE YYAaCTHHUKOB JIMCKYCCHHM, UX OTBETHl Ha
BO3HHUKAIOIIME BOMPOCHI, cOOp MakCHUMaJbHOro oObemMa wHJell (3HaHUH), NpenIokKeHUH,
IpeceyeHue npenojanBaresieM (apoOUTpoM) JIMYHBIX aMOUIIUN OTKIIOHEHUH OT TEMBbI AUCKYCCHH.

Cragus KOHCONMMIAUUK 3aKI0YAETCS B aHAIU3€ PE3yJIbTaTOB AMCKYCCUHU, COTNIACOBAHHUM
MHEHUH U MO3ULUI, COBMECTHOM (hOPMYJIMPOBAHUM PEIICHUN U UX IPUHATHH.

B 3aBucumocTu OT mened M 3ajad 3aHATHsI, BO3MOXHO, UCIIOJIB30BaTh CIEIYIOIINE BHIbI
JUCKYCCHUI: KJacCHUYecKue Ne0aTbl, IKCIpPecc-IUCKYCCHsl, TEKCTOBas IUCKYCCHUs, IpoOJieMHas
JMCKYCCHSI, posieBast (CUTyallMOHHAs1) TUCKYCCHSI.

7. @OH/ OLICHOYHBIX CPEACTB AJIS MPOBEACHHUS TEKYLIero KOHTPOJIS U
MPOMEKYTOYHOM ATTECTALMH 00YYAIOIIMXCH 110 AUCHUTIAHE (MOAYJII0)
7.1. Onucanue WKaJ OLCHUBAHUA CTeNleHH C)OPMHUPOBAHHOCTH KOMIIETEHIIHIA

YpoBHU KauecTBeHHBIE KPUTEPUU OLIEHUBAHUE
chopmuposar WNHaukaTopsl
HOCTH 2 Gamma 3 bamma 4 6amna 5 6ammos
KOMIICTCHIITU N
YK-4

bazoBblit 3HaTh: He 3HaeT|B  memom  3Haer|3HaeT
coliepKaHne coJiepKaHue coJiepKaHue COBOKYITHOCTb
HOPMATHBHBIX HOPMaTHBHBIX HOPMaTHBHBIX HOPMaTHBHBIX
IIPABOBBIX aAKTOB U |IIPABOBBIX AKTOB M |IIPABOBBIX AKTOB W |IIPABOBLIX AKTOB H
METOIMYECKUX METOJIMYECKUX METOJIMYECKUX METOJMYECKUX
JOKYMEHTOB, JOKYMEHTOB, JOKYMEHTOB, JOKYMEHTOB,
PerIaMeHTHPYION | peTIaMEHTHPYION] |periaMeHTHPYIONI |perjaMeHTHP YOI
ux BOIPOCHI| UX BOTIPOCHI | UX BOTIPOCHI | X BOTIPOCHI
CO3/1aHus CO3JIaHHSA CO3JIaHHS CO3JIaHHS
JIOKYMCHTOB Y| JOKYMCHTOB 1| JOKYMCHTOB U |JOKYMCHTOB u
paboTel ¢ HUMHU;|pabOTBI C HUMHU; | pabOTHl C HHUMU;|padOTHI C HUMHU;
TpeboBaHUs K| TpeOoBaHUS K| TpeOOBaHUS K|TpeboBaHuUs K
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TloBbIIEHHBIHI

COCTABIICHUIO  H|COCTaBJICHHIO 1| COCTaBIICHHIO 1|COCTaBJICHHIO "
odopMIIeHHIO oopmiieHnIo odopmiiernio odopmiiennio
OpraHU3alMOHHO- |OPraHNW3allMOHHO- |OPTaHM3al[IOHHO- |OpraHU3aLMOHHO-
PacIopsIIUTENBHO |PacopsANTEIBHOM |paciopsiIUTEIbHOM | paciopsIIUTEIbHON
1 TOKyMEHTAIUH; |IOKYMEHTALUH; JOKYMEHTAIHH; JOKyMEHTAIHH;
0COOCHHOCTH 0COOEHHOCTH 0COOEHHOCTH 0COOEHHOCTH
SI3BIKA SI3BIKA CITY’KEOHOTO |S13bIKa CITYKEOHOTO |s3bIKa CITYKEOHOTO
ciry>ke0HOTO JOKyMEHTA. JOKyMEHTA. JOKyMEHTA.
JOKyMEHTA.

Ymersn: He ymeer| B menom  ymeer|Ymeer
HCTIONb30BaTh HCIIOIb30BaTh HCIIOJIb30BATh HCIIOJIb30BATh
MIOJTyYCHHbIe MOJTy4eHHBIE MOJTy4eHHBIC MOJTy4eHHBIE
3HAHMS B|3HaHUS B|3HAHMS B|3HAHUSA B
MIPaKTHYECKOH MIPaKTHYECKOM MIPaKTHYECKOM MIPaKTHYECKOM
pabore 1o |pabote o pabote 1o pabore (o]
CO3JIaHUIO 1| CO3/IaHUIO 1| CO3IaHHIO 1| CO3/1aHHIO "
odopMIIeHHIO oopmiieHnIO oopmiiernIo oopmiiernIo
CITy)KeOHBIX CITy’KeOHBIX CITy’KeOHBIX CITyEOHBIX
JOKYMEHTOB;  B|/JIOKYMEHTOB; B|IOKYMCHTOB; B|IOKYMEHTOB; B
COOTBETCTBUM  C|COOTBETCTBHM  C|COOTBETCTBHHM  C|COOTBETCTBHH  C
YCTaHOBJICHHBIMH |YCTAHOBJICHHBIMU |yCTaHOBJICHHBIMH |yCTaHOBJICHHBIMH
TpeOOBaHUAMH  |TpeOOBaHUAMHU TpeGOBaHUIMHU TpeGOBaHUSIMHU
COCTaBISATh 1|COCTABISITh 1| COCTaBIISITh 1|COCTaBIISTh u
oopMIIATH oopmILsITE pa3Hbie|0QOPMIIITE pa3HbIe|0OPMIISITE Pa3HbIE
pasHble BUJIBI BUJIBI JIOKYMEHTOB |BH/Ibl JOKYMEHTOB [BHJbI JIOKYMEHTOB
JOKyMEHTOB CHCTEMBI CHCTEMBI CHCTEMBI

CHCTEMBI OpraHM3allOHHO- |OPTaHM3alMOHHO- |OpraHU3alMOHHO-
OpraHHU3aIOHHO- |PaCIIOPSIUTENILHOM | PACTIOPSANTENBHOH |pacTIopsANTENEHOM
PacHopsIIUTENBHO |TOKYMEHTALINY; JOKyMEHTAIIH; JOKyMEHTAIIH;

W TOKyMEHTaIMH; |OCYIIECTBISITh OCYIIECTBIISTH OCYIIECTBIISTH
OCYIIECTBIISTH MPaBKy 1|TIpaBKy U|TIpaBKy u
IPaBKy U|pEeIaKTHPOBAHUE  |pElaKTHPOBAHUE  |pelaKTHPOBAHHE
pelaKTUPOBaHHUE |CITy:KEOHOTO CITy’)KeOHOTO CITy’KeOHOTO
ciry)ke0HOro JOKyMEHTA; BECTH|JIOKYMEHTa; BECTH|IOKYMEHTa; BECTH
JIOKyMEHTa; BECTH |IEJIOBYIO JICTIOBYIO JIETIOBYIO

JIETIOBYIO HEPEIUCKY, HEPEInCKY, HEPEeInCKY,
TIEPETINCKY, JIETIONIPOU3BOJICTBO |IEJIONPOU3BOJICTBO | IEJIONPOU3BOICTBO
JIeTTOTIPOM3BO/ICTBO | B opraHax  H|B opraHax  u(B opraHax u
B OpraHax  H|OpraHu3alusX. OpraHM3alMsX. OpraHM3aIMsX.
OpraHM3aIMsIX.

Baagern: He Bnaneer B nenom Bnanmeer |Biageer
COBPEMEHHBIMU  |COBPEMEHHBIMHU COBPEMEHHBIMH COBPEMEHHBIMU
TEXHOJIOTUSIMA | TEXHOJIOTUSIMH TEXHOJIOTHSIMU TEXHOJIOTHSIMU
JIOKYMEHTAIMOHHO | IOKYMEHTAI[MOHHOT | JOKYMEHTAIHOHHOT | JOKYMEHTalIHOHHOT
ro obecriedeHus | 0 obecriedeHus1| o obecredeHus| o obecrieueHus
YIpaBJICHUS; yIpaBJICHUs; yIpaBJICHUS; yIIpaBJICHUS;
HaBBIKAMU HaBBIKAMHU HaBbIKAMHU HaBbIKAMHU
COCTaBJICHUS 1| COCTaBIICHUS 1| COCTaBIICHHS 1| COCTaBIICHUS u
odopmiteHHs odopmitennst odopmitenns odopmitenns
JIOKyMEHTOB; JIOKyMEHTOB; JIOKyMEHTOB; JIOKyMEHTOB;
SI3BIKOM SI3BIKOM SI3BIKOM SI3BIKOM
odHIHATEHO- oduIUaIEHO- oduraIsEHO- oduraIEHO-
JIETIOBOTO  CTHIISI| I€JIOBOTO CTHJISI| IETIOBOTO CTHJISI| IETIOBOTO CTHIISt
peun; METOIUKON |peYd; METOAMKOM|peud; METONUKOM|peud; METOIUKON
COCTaBJICHUS, COCTAaBJICHHS, COCTAaBJICHHUSI, COCTAaBJICHHUSI,

o opMITCHHS n|ohopMITeHUS u|oopmieHNS 1| oopMIICHHUS u
PEIaKTUPOBAHUsI |PENAKTHPOBAHMS |PEOAKTUPOBAHHUS  |PEOAKTUPOBAHHS
CITy»eOHOTO CITy’KeOHOTO CITy’KeOHOTO CITy)eOHOTO
JIOKyMEHTA, JOKyMEHTa, JOKyMEHTa, JOKYMEHTa,
OpraHu3alu OpraHM3aln OpraHM3aIu OpraHM3aIiu
paboThl C HUMH.  |pabOThI C HUMH. paboThI ¢ HUMHU. paboThI ¢ HUMU.
3HaTh: B nonHnom oGbeme
coJep)kaHne 3HAET COAEPKaHNE
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HOPMaTHBHBIX HOPMaTHBHBIX
IIPABOBBIX aKTOB U NIPAaBOBBIX AKTOB M
METOIUYECKHUX METOINYECKUX
JOKyMEHTOB, JIOKyMEHTOB,
periaMeHTHPYIOIL periiaMeHTHPYIOIL
ux BOIIPOCHI ux BOITPOCHI
CO3JIaHUS CO3JaHUs
JOKyMEHTOB u JIOKYMEHTOB u
paboTel ¢ HUMHU; paboTHl ¢ HUMU;
TpeOoBaHUsA K TpeOoBaHUS K
COCTAaBICHUIO U COCTaBJICHUIO u
0hOpPMIICHHIO 0pOpMIICHHIO
OpraHU3aIOHHO- OpTaHHU3aIIOHHO-
PpacropsiIuTeIHO pacHopsIIuTEIbHON
1 TOKyMEHTaI1H; JIOKyMEHTAIHH;
0COOCHHOCTH 0COOCHHOCTH
SI3bIKA SI3bIKa CITy>KeOHOTO
ciry)xeOHOTro JIOKYMEHTA.
JOKyMEHTA.

Ymern: YMeeT B MOIHOM
HCIIOJIb30BaTh o0beme
TIOJTYYCHHBIC HCIIOJIB30BATh
3HaHUA B TMOJIYYCHHBIC
NIPaKTUYECKOU 3HAHUA B
pabote o MPaKTHYECKOH
CO3JIaHUIO0 " pabore 1o
odopMIIeHHIO CO3JIaHUIO0 u
CITy>kKeOHBIX odopmIIeHHIO
JOKyMEHTOB; B CITy)KeOHBIX
COOTBETCTBUH  C JIOKYMEHTOB;
YCTaHOBJICHHBIMU COOTBCTCTBUU C
TpeOOBaHUSIMH YCTaHOBJICHHBIMHU
COCTaBIIATh u TpeOOBAHUSIMH
odopMIIATH COCTaBIIATh "
pasHble BU/IbI oopMIATH pa3HbIe
JIOKyMEHTOB BUJIBI JIOKYMEHTOB
CHCTEMBI CHCTEMBI
OpraHU3aIOHHO- OpraHU3aOHHO-
PpacIopsIUTeILHO pacnopsauTebHOM
W TOKyMEHTaIIH; JIOKYMEHTAIIH;
OCYIIECTBIISTH OCYIIECTBIISITh
MIPaBKy " NPaBKy u
pelaKTHpOBaHUE pelaKTHpOBaHUE
ciry)ke0HOro ciry>xeOHOTO
JIOKyMEHTA; BECTH JIOKyMEHTa; BECTH
JIETIOBYIO JIETIOBYO
MIePETnCKY, MIEpEeTINCKY,
JIETIONIPOM3BO/ICTBO JIETIONPOU3BOJICTBO
B OpraHax u B opraHax ®
OpraHM3aIMsX. OpraHHu3alHsix.
Baagern: B nonaoM o0beMe
COBpPEMEHHBIMHU BJajieeT
TEXHOJOTUAMHN COBPEMECHHBIMU
JOKYMEHTAITMOHHO TEXHOJIOTUIMHN

ro  obecrieueHus JIOKyMEHTaI[HOHHOT
YIIPaBJICHUS; 0 obecrieueHust
HaBbIKAMHU YIIpaBICHUS;
COCTaBJICHUS u HaBbIKAMHU
odopmIteHHs COCTaBJICHUS u
JOKyMEHTOB; odopmiteHHs
SI3BIKOM JIOKyMEHTOB;
oduIHaIbHO- SI3BIKOM

JIEJIOBOTO  CTHJIA odunnanbpHO-

14




pedu; METOIUKOM JIEIIOBOTO CTHIIA
COCTaBJICHUS, pedd;  METOJUKOM
opopmiicHHS U COCTaBJICHUS,
peNaKTUPOBAHHUS odopmIIeHUS "
ciy)ke0HOro peNaKTUPOBAHHUS
JIOKYMCHTA, CITy’)ke0HOTO
OpTraHU3aIIH IOKYMEHTa,
paboTEI C HUMU. OpTraHU3aINH
paboThI C HUMHU.
K-5

bazoBsiii 3HaTh: He 3naer stamel |B  umenom 3Haer|3Haer
STansl paboTsI |paboThI HaJl | 3Tanbl paboThl HaJ|COBOKYITHOCTh
HAJl Pa3UYHBIMU |Pa3THIHBIMHI Pa3NUIHBIMA 9TaroB paboTHI HAL
TUTIAMH TCKCTOB; |THIIAMH  TEKCTOB;| THIIAaMHU TEKCTOB;  |Pa3MHYHBIMHU
BHJIBI MIPABKH | BHIIBI TIPABKH | BUIIBI MIPaBKH | TUTIAMH TEKCTOB;

TEKCTOB; TEKCTOB; METOJIUKY | TCKCTOB; BUJIOB NpaBKU
METOJIHKY PENaKTUPOBAHHUS  |METOIUKY TEKCTOB;
penaKkTHpOBaHHUA |TEKCTa U|pEIAKTHPOBAHUS  |METOAUKY
TEKCTa 1| TeKCTOJIOTHYECKOT |TEKCTa 1| peIaKTHPOBAHUS
TEKCTOJIOTMIECKOT |0 aHAJIN3a. TEKCTOJIOTUIECKOT |TEKCTa u
0 aHaJN3a. 0 aHau3a. TEKCTOJIOTHIECKOT
0 aHau3a.
YMmersb: He ymeer|B  nmenom  ymeer|Ymeer
peoOpa3oBBIBATh |IPEOOPA3OBHIBATh |TIPEOOPA3OBBIBATH |TPEOOPA3OBHIBATH
TEKCT, He|TEeKCT, He Hapyllas TeKCT, He Hapymas |TeKCT, He HapyIas
Hapymas €ro|ero IEeTbHOCTH U |€r0 HENBHOCTH U |eT0 IEeTHHOCTH U
LETEHOCTH 1 |CBSA3HOCTH, CBSI3HOCTH; CBSI3HOCTH;
CBSI3HOCTH; JOOHTHCS YETKOCTH | TOOUTHCS YETKOCTH | TOOUTHCS YETKOCTU
JIOOHUTBCS ¢dbopMyIupoBOK;  |opMyIHPOBOK;  |(HOPMYITHUPOBOK;
YETKOCTH NpUaaTh npUaaTh npUaaTh
(OpMYITHPOBOK; |MaTepHaly MaTepHay MaTepHay
IpUaaTh Hanbosiee  sicHoe|Haubosiee  scHoe |Haubojee  sICHOE
MaTepHuany 3BYYaHUE, 3BYYaHUE,; 3BYYaHUE,;
Haubonee  SCHOE|yCTPaHAThH YCTpaHATh YCTpaHATH
3By4YaHHUE,; HETOYHOCTH HETOYHOCTH HETOYHOCTH
YCTPaHATh KOMTIO3HIINH; KOMTIO3HIINH; KOMTIO3HIINH;
HETOYHOCTH M30aBIATH TEKCT OT |M30aBIISTh TEKCT OT|H30aBIATh TEKCT OT
KOMIIO3HIINH; SI3BIKOBBIX U |SI3BIKOBBIX 1 |I3BIKOBBIX u
M30aBISATh TEKCT |CTHIJIEBBIX OIMHOOK. |CTUJICBBIX ONIMOOK. |CTUIEBBIX ONIHMOOK.
OT SI3BIKOBBIX U
CTHIICBBIX
OIIHOOK.
Baanern: He Biazaeert| B neiaoM| Brageet HaBpIKaMuU
HaBBIKAMU HaBBIKAMU HABBIKAMU MTOCTICTOBATEIEHOM
[IOCJIEIOBATENLHO |TIOCIIEIOBATEIBHOH |TIOCIIEIOBATENHHOM |paObOTHI HaJ
i paborel  Haa|paboThI HaJ1| paboThI HaJl| TEKCTOM;
TEKCTOM; TEKCTOM; TEKCTOM; HABBIKAMHU TPABKU
HaBBIKAMM TIPABKH |HABBIKAMH TIPABKH |HABBIKAMHU NPABKH |TEKCTa; yMEHHEM
TEKCTa; YMEHHEM |TEKCTa; YMEHHEM |TeKCTa; yMeHueM (opMmynupoBath
¢dbopmynupoBats |[(popMynupoBaTE  |(POPMYNIHPOBATH  |pPEAAKTOPCKHE.
PEIaKTOPCKHE. PEeIaKTOPCKHE. penaKkTopcKue.

[loBbiieHHBIH |3HATH: 3Tarbl B momHOM 00BEME
paboThI HaJl 3HAET JTarbl
Ppa3TUIHBIMHU paboTHI HaJ
THUTIAMH TEKCTOB; Pa3TMIHBIMH
BHIBI TIPaBKH TUTIAMH TEKCTOB;
TEKCTOB; BHBI MIPaBKH
METOHKY TEKCTOB;
penaKTUPOBAHHUS METOJIUKY
TEKCTa u peNaKTUPOBAHHUS
TEKCTOJIOTUIECKOT TEKCTa u
0 aHaJn3a. TEKCTOJIOTHYECKOT
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O aHaJm3a.

YMmern: YmMmeer
IIpeoOpa3oBEIBATH peoOpa3oBhIBATH
TEKCT, HE TEKCT, HE HapyIast
HapyIas ero €ro LEeNEHOCTH U
LETBbHOCTH u CBSI3HOCTH;
CBSI3HOCTH; JIOOUTHCS YeTKOCTH
JI00UTHCS (hOopMyYITHPOBOK;
YETKOCTH npUaTh
(OpMYIHPOBOK; Marepuany
pUIaTh HamOoilee  SICHOE
Marepuany 3ByYaHHE;
Hambomee  sCHOE YCTpaHsITh
3By4YaHHE,; HETOYHOCTH
YCTpaHsTh KOMITO3HILIUH;
HETOYHOCTH n30aBJIATh TEKCT OT
KOMITIO3UIIUH, SA3BIKOBBIX )44
n30aBIATh TEKCT CTHJICBBIX OLINOOK.

OT A3BIKOBBIX H
CTHUJICBBIX

OIIMOOK.

Baaners: Brnaneer
HaBBEIKAMH HaBBEIKAMHU
MIOCIIENOBATEILHO MOCIIEA0BATENBHOM
# paboTel Han paboThI HAII
TEKCTOM; TEKCTOM;
HaBBIKAMH TPABKH HABBIKAMHU MPABKU
TEKCTa; YMCHHEM TEKCTa; YMCHUEM
(bopMyaHpoBaTh (bopMyaHpoBaTh
PEeIaKTOPCKUE. PEeIaKTOPCKHE.

7.2. TunoBble KOHTPOJIbHBIE 3aIaHUSI UJIM UHbIE Y4eOHO-MeTOINYeCKHe
MaTepHuaJIbl, HeOOX0AMMbIe /1JIs1 OLIEHUBAHUS CTeNeHH C(POPMUPOBAHHOCTH
KOMIIETEHIIMi B Mpouecce 0CBOCHUS Y4eOHOM JUCUMIIIIMHBI
7.2.1. TunoBkie TeMbI K MUCbMEHHBIM PadoTaM, 10KJIAaM U BBICTYIJIEHUAM

1. TexcTbl AOKYMEHTOB: UX YHU(DUKALM, TPeOOBAHUS U BUJIbI TEKCTOB.

2. IlogrotoBka u odopMmileHHE pacCHOPSIUTENBHBIX JOKYMEHTOB, CO3/1aBaéMbIX Ha
KOJUIETHAJILHON OCHOBE.

3. TlocTpoeHne ¥ TEXHOJIOTHUS TIOATOTOBKH PACTIOPSIUTEIIEHOTO JOKYMEHTA B €IMHOIMYHON
CUCTEME YIpaBJICHUS.

4. OpraHu3aliMOHHO-TIPaBOBas TOKYMEHTALUs: BUJbI, CTPYKTYpa, COCTaBlIeHHuEe U oopMiIeHne
JIOKYMEHTOB.

5. XapakTepucTuka CrpaBOuYHO-HH(POPMAIIMOHHBIX TOKYMEHTOB, OCOOCHHOCTH MX COCTABIICHHS
u opopmiteHus.

6. CocraBieHnue 1 0popMIICHHE TJIAHOBBIX U OTYETHBIX IOKYMEHTOB.

7. Opranu3anoHHbIE TOKYMEHTHI KaAPOBOU CITYkKOBbI.

8. XapakTepucTrka JOKYMEHTOB, OTHOCSIIUXCA K JOKYMEHTAIIUU TI0 JINYHOMY COCTaBY.

9. CocraB 1oOKyMeHTOB JIMYHOTO Jiena. OpopmieHre TOKyMEHTOB.

10. TpeGoBaHus K 3aMIOJTHEHUIO, BEIEHUIO U XPAHEHUIO TPYIOBBIX KHHKEK.

11. Opranu3anus JMYHOTO IpHUEMa IpaxJiaH pyKOBOJICTBOM OpraHU3alui.

12. Ananmu3 u o6o6mienue odparennii rpaxaad. OdopmiieHrue TOKyMEHTAIUHU 110 0OpaIICHUSIM
rpaxkJaH.

Kpurepum onenku aokjaaa, coodumenus, pedepara:
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OTMeTKa «OTIWYHOY» 33 MUCBMEHHYIO padoTy, pedepaT, COOOIIEHHE CTaBUTCS, €CITU
U3JI0’KEHHBIN B JTOKJIaJIe MaTepHall:

- OTJIMYAETCS TIIYOMHOU U COJIEPKATEIIBHOCTHIO, COOTBETCTBYET 3asIBJICHHON TeME;

- YETKO CTPYKTYPHUPOBAH, C BBIJICJICHHEM OCHOBHBIX MOMEHTOB;

- TOKJIaJl CIeTIaH KPaTKo, YE€TKO, C BBIICJICHHEM OCHOBHBIX JTAHHBIX;

- Ha BOMPOCHI IO TeMe JI0KJIa/1a MTOJIyYEHbI ITOJTHbIE HCUEPIIBIBAIOLIUE OTBETHI.

OTMeTKa «XOpOIII0Y CTABUTCS, €CITH U3JI0KCHHBIHN B JOKJIAJIe MaTePHAIL:

- XapaKTepu3yeTcsi  JOCTaTOUYHBIM  COAEpXaTelbHbIM  YPOBHEM, HO  OTJIMYaeTCs
HEJOCTAaTOYHOU CTPYKTYPHUPOBAHHOCTHIO;

- IOKJaJl JJIMHHBIN, HE BIIOJIHE YETKHUH;

- Ha BOIIPOCHI 110 TEME J0KJIa/1a MMOJIY4YEHbI TIOJHBIE UCUEPITBIBAIOIINE OTBETHI TOIBKO
MOCJIE HABOISIIIMX BOIIPOCOB, WJIM HE HA BCE BOIIPOCHI.

OTMeTKa «yIOBIETBOPUTEIILHOY» CTABUTCS, €CJIM U3JI0KEHHBIN B JIOKJIae MaTepua:

- HEJIOCTaTOYHO PACKPBIT, HOCUT (PparMEHTAPHBINA XapaKTep, C1ad0 CTPYKTYPHPOBAH;

- TOKJIaTYMK CJIa00 OPUEHTUPYETCS B M3JIaraéMOM MaTepHuae;

- Ha BONIPOCHI 10 T€ME JOKJIaJa He OBUIM IMOJYYCHBI OTBETHI WJIM OHH HE OBUIH
MPaBUJIbHBIMHU.

OTMeTKa «HEeyI0BIETBOPUTENBLHOY CTABUTCS, €CITH:

- IOKJIaJ] HE ClIeJIaH;

- TOKJIaTYMK HE OPUEHTUPYETCS B U3JIaraeMOM MaTepuae;

- Ha BOTIPOCHI TI0 BBHITIOJTHEHHON pa0oTe HE OBLIM IMOJIYYCHBI OTBETHI WJIM OHHM HE ObLIN
MPaBUJIbHBIMHU.

7.2.2. IlpuMepHbIe BONPOCHI K HTOT0BOIi aTTecTalNu (3a4eT)

1. loxymeHT. OCHOBHBIE IPU3HAKU U CBOMCTBA JOKYMEHTA.

2. OyHKIIUU JOKYMEHTA.

3. Opunuueckas cuna T0OKyMeHTa.

4. CrannapTu3aius 1 yHU(pUKaAIUsA T0KyMEHTA.

S. HopmatuBHO-MeTOqMuecKue JIOKYMEHTHI, periiaMeHTHpYIoLIHe IPOLIECCHI
JOKYMEHTHPOBaHUSI.

6. lokymeHTOOOOpOT B Opranu3amnuu. OCHOBHBIE ITPaBUIIa JOKYMEHTOO0O0POTA B BY3€.

7. Buzpl 01aHKOB, IPUMEHSEMBIX OpraHU3alUIMU.

8. PexBu3uThI, popmupyromre 6JaHK MIChMa U OJJaHK KOHKPETHOTO BHJA IOKYMEHTA.

9. IlpaBuna oopmieHus ATkl B TOKYMEHTE.

10. Crioco0Obl yTBEpKIE€HUS TOKYMEHTOB.

11. Perucrpanust 1 KOHTPOJIb UCTIOJTHEHUS IOKYMEHTOB.

12. Opraamsanus pabOTHl ¢ UCXOMSIIUME JTOKYMeHTaMu. TpeOoBaHMsI, MPEIbIBIIEMbIE K
00paboTKe UCXOISAIINX TOKYMEHTOB.

13. Drambl paboTHl ¢ BXOIAIIMMH JOKYMEeHTaMH. TpeOoBaHUs, TpeabsBIsSeMble K TEPBUYHOM
00paboTKe BXOSMIINX JOKYMEHTOB.

14. Tlopsinok paboThI C BHYTPEHHUMH JIOKYMEHTaMHU.

15. OcHOBHBIE TPYIIIBI TIOKYMEHTOB YIIPaBJICHUS.

16. Buasl TOKyMEHTOB, OTHOCSIIIMXCS K OPTaHW3alMOHHO-PACTIOPS AU TEIBHBIM.

17. Buapl 1OKyMEHTOB, COCTABISIONIMX TPYIITY CIIPABOYHO-UH(OPMAIIMOHHBIX.

18. Pe3omronus. [Topsnok ee opopmiteHus.

19. O¢popmienue moaANUCH B MHUCbME, aKTe, IIPOTOKOJIE.

20. CormacoBanue nokymenta. Odopmiienne rpuda u BU3bI COTIaCOBAHUS.

21. CocraB perucTpaliioHHOTO HOMEPA UCXOIAIIETO JOKYMEHTA.

22. Drarpl TOATOTOBKHU IIPHKa3a.

23. OcoOEHHOCTh COCTaBJICHUS M OPOPMIICHHSI ITPHUKA3a MO0 OCHOBHOM JIE€STEBHOCTH.

24. Axrt. [IpaBuna ero opopmieHus. Buapl akToB.

25. IIportokon. Ocobennoctu ero opopmienus. [lonnas u kpatkast GOpMBI.
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26. TpebGoBaHMs K CIYKEOHBIM M JOKJIAJHBIM 3anmuckaMm. OcoOeHHOCTH UX O(OPMIICHHS.
BHemnue v BHyTpeHHUE TOKJIAHbBIC 3aITUCKH.

27. OcHoBHBIE TPeOOBaHUS K O(OPMIICHHUIO CITYKEOHBIX MUCeM. Pa3HOBHIHOCTH MUCEM.

28. TpeboBaHusi, MPeIbIBIAEMbIC K TEKCTY MTUCHMA.

29. OcoOGeHHOCTH PadOTHI C KaIPOBBIMU JOKYMEHTaMH.

30. OcobeHHOCTH 3aN0THEHUS TPYI0BOM KHIKKU. TpeOoBaHUS K XpaHEHUIO U UCIIOJIb30BAHHUIO.
31. JInunas KapTOYKa ¥ JIMYHOE JIEJIO.

32. JlokyMeHTBI, (HOPMHUPYIOIINE TUIHOE IO PaOOTHHUKA.

33. IlpaBuna 3anoaHEHHS TUYHBIX KAPTOUEK.

34. Opranusanus padoThI ¢ TOKYMEHTaMHU, COAEPIKAIIMMH KOH(DUICHIINATLHBIC CBEICHMSL.
35. ®opmupoBanue aen. OCHOBHbBIE TpeOOBaHUsS, KOTOPhIE HEOOXOIUMO COOIIOJATh HPH
(dbopMHpOBaHUY I

36. CocraBieHre HOMEHKJIATYPHI JIe]I.

37. IloaroroBka JOKYMEHTOB K Iepeiadye UX Ha apXUBHOE XpaHEHHE.

38. XpaHeHue TOKyMEHTOB B 3JIEKTPOHHOI popme.

39. [oaroToBKa JOKYMEHTOB K YHHUYTOXEHHUIO.

40. KomnproTepHbI€ TEXHOJIOTUU B JICTIOMPOU3BOICTBE.

41. Odopmrenue npuema Ha paboty. Benenue, 3anoHeHNE U Bbl1aya TPYJOBBIX KHUKEK.
42. TToHsiTHE ¥ CTOPOHBI TPYIOBOTO JIOTOBOPA.

43. O06s3aTenbHbIC U TOTIOJHUTEIbHBIEC YCIOBUS TPYIOBOro AoroBopa. CpouHbIi U OeCCpOUHbII
TPYIOBOM JOTOBOP.

44. JIomKHOCTHASI MHCTPYKIIHUS.

45. llITatHOE pacnycaHue U MPaBUIa BHYTPEHHETO TPYAOBOIO PACIOpsIIKa.

Kpurtepnu oieHKH YCTHOT0 OTBETA HA BONPOCHI N0 THCIHUIJIHHE
«OCHOBBI 1€JI0IPOU3BOJACTBA»:

v' 5 GamioB — eciad OTBET MOKAa3bIBAET TIIyOOKOE M CHCTEMATHYECKOE 3HAHHME BCETO
OPOTPAMMHOTO MaTepHalla M CTPYKTYPHl KOHKPETHOTO BOIIPOCA, a TakXKe OCHOBHOTO
COJIepKaHUsl ¥ HOBALMH JIEKIIMOHHOI'O Kypca MO CpaBHEHMIO ¢ y4eOHOH nureparypoil. CTyAeHT
JIEMOHCTPUPYET OTUYETIMBOE M CBOOOJHOE BIIAJICHHE KOHIIETITYaIbHO-TIOHATHIHBIM arnapaToM,
HAYYHBIM S3bIKOM M TEPMHHOJIOTHEN COOTBETCTBYIOIEH HayyHOW obOjacTu. 3HaHHWE OCHOBHOMU
JUTEpaTyphl W 3HAKOMCTBO C JOMOJHHUTEIHHO PEKOMEHIOBAaHHOH mnuTepaTypoi. Jlormyecku
KOPPEKTHOE U yOeIUTEIbHOE N3TI0KEHHUE OTBETA.

v 4 Gamia — 3HaHUE Y3JIOBBIX MPOOJIEM INPOrPpaMMbI M OCHOBHOIO COJEPIKAHMS
JEKIIMOHHOTO Kypca; YMEHHME II0JIb30BaThCsl KOHIENTYalbHO-TIOHATUHHBIM  aIapaToM B
npoIiecce aHajan3a OCHOBHBIX MPOOJeM B paMKaxX JaHHOW TEMbl; 3HaHUE BOKHEHIIUX padoT u3
CIHCKa PEKOMEHI0OBAHHOW JTUTEpaTyphl. B 11e510M JIornyeckn KOppeKkTHOE, HO HE BCET/1a TOUHOE
¥ apTYMEHTHUPOBAHHOE M3JI0KEHUE OTBETA.

v' 3 Gama — parMeHTapHble, MOBEPXHOCTHbIE 3HAHKS BAXXHCUIIINX Pa3eIOB IPOrPAMMBI
U COZIEp)KaHUs JIGKIIMOHHOTO Kypca; 3aTPYAHEHHUS C WCIIOJIb30BaHHEM HAyYHO-TIOHSTHIHHOTO
amnmapara ¥ TEpMUHOJIOTHH y4eOHOM AMCUUIUIMHBI; HETIOJIHOE 3HAKOMCTBO C PEKOMEHIOBAHHOM
JUTEPaTypOi; YaCTUYHBIC 3aTPYIHEHHs] C BBITOJHEHHEM IMPEIyCMOTPEHHBIX IPOrpaMMOn
3aJJaHMii; CTpPEeMJIEHUE JIOTHYECKH ONPEeNICHHO U MOCIEeI0BATENbHO U3JI0KUTh OTBET.

v’ 2 Gayuta — He3HaHHWE, TMOO OTPHIBOYHOE TPECTABICHUE O JaHHOM MPobIeMe B paMKax
y4eOHO-TIPOrpaMMHOI0 MaTepHasa; HEyMEHHE UCIIOIb30BaTh MOHATUIHBINA anmnapar; OTCYyTCTBUE
JIOTUYECKOM CBSI3U B OTBETE.

7.2.3. TecToBbI€ 3aJaHUA 1JI51 IPOBEPKHU 3HAHUI CTYI€HTOB

1. TpebooBanusi kK 0popMIIEHHIO OPraHU3ANUOHHO-PACTIOPSIAUTEILHON JOKYMEHTAIIUM IJIS
BCeX OPraHu3anuii He3aBUCHMO OT XapaKTepa UuX AesTeJIbHOCTH COIePKATCH:
a)B['OCT P 7.0.97-2016
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6) B TunoBoi MHCTPYKIUH 1O AETIONPOU3BOACTBY B MUHUCTEPCTBE U BEIOMCTBAX
Poccuiickoit ®exneparuu;

B) B ['OCT P 6.30-2003

r) B [IpaBunax genonpon3BoacTBa B (hefepalibHBIX OpraHax UCIOJHUTEIBHON BIACTH
2. HenpaBuiibHoe opopmiienne aathl «nepBoe Mast 2019 rogax»:

a) 01.05.2019

0) 1 mas 2019 rona

B) 01 mas 2019 r.
3. Ha 01aHKaX KaKoro J0OKYMEHTa He YKa3bIBaeTcsl HAMMeHOBaHHe BU/IA IOKyMeHTa?

a) MpuKas

0) MOCTaHOBJICHUE

B) IUCHMO

T') MPOTOKOJI
4. KiroueBoe CJIOBO MOCTAHOBJICHUS MHIIETCS OT:

a) TIEpBOro JIMIA €JUHCTBEHHOIO Yncia

0) IepBOro JMIla MHOXECTBEHHOI'O YHCIIa

B) TPETHETO JIMIIA EMHCTBEHHOIO YHCia

I') TPETHETO JINLA MHOKECTBEHHOT'O YUCIIa
5. PekBHM3MTHI ajpeca Ha MOYTOBBIX OTHPABJIEHUAX M 0JIAHKAX NOYTOBBIX I1ePEBOI0B
NHUIIYTCA B MOPSJIKe, YCTAHOBJIECHHOM:

a) [IpaBunamu aen0npon3BoACTBA B (peiepaibHbIX OpraHaX UCIOJIHUTENIbHON BIACTH

0) mpukazoM MUHHUCTpa CBSA3M U MACCOBBIX KOMMYHHKAITHHA

B) pErIaMEHTOM OpraHU3al1U

I') MHCTPYKLUEHN MO AEIONPOU3BOACTBY OpraHu3aluu
6. KosimyecTBO peKBU3MTOB, ycTaHoBAeHHbIX 'OCT, cocraBisier:

a) 32

0) 29

B) 30

r) 26
7. Tlopsinox ucnoJib30Banus n3odpaxkenus I'ocynapcreentoro repda P® na 6;1ankax
JOKYMEHTOB YCTAHOBJICH:

a) [Tonoxenuem o I'ocynapcrsennom repoe Poccuiickoit @enepanun

6) ['occrannaprom Poccun

B) ®denepanbHbIM KOHCTHUTYHHMOHHBIM 3akoHOM «O T'ocymapcTBeHHOM repbe
Poccniickoit ®enepanumny»

I') periJaMeHTOM OpraHu3aluu
8. TI'ocynapcTBeHHblli repd P® B MHOrouBeTHOM BapMaHTe NMOMEIAIOT HAa OJIaHKax
JAOKYMEHTOB:

a) Anmuauctpanuu [Ipesuaenta PO

6) Poccuiickoil akageMu HApOJHOTO XO3AUCTBA M TOCYIaPCTBEHHON CITYKOBI MPH
[Ipesunente Poccuiickoit denepanu

B) IMINIOMATUYECKUX NPEICTABUTENHCTB

r) l'ocynapcreennoit Jlymsl
9. TocynapcrBeHHbIii Tep0 P® B 0IHOIBETHOM BapHAaHTe MOMEIMAKT Ha OJAaHKaX
JAOKYMEHTOB:

a) @enepanpHoro Codpanust PO

6) MUJ] Poccun

B) (penepanbHBIX CyI0B

r) Briciiero Apourpaxuoro Cyga PO
10. I'ocynapcrBenHblii Tepd P® B oqHOLBETHOM BapuaHTe 0e3 repajbIH4ecKOro ImmTa
MOMEINAKT HA 0JIAHKAaX JOKYMEHTOB:

a) pewenuii Bepxosnoro Cyna P®

0) opranuzaruii 1 yupexaenuii npu [IpaButenscree PO
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B) CuetHoit nanatsl PO

r) banka Poccun
11. lesionpou3BoaCTBO — ITO:

a) TO K€, UTO U JOKYMEHTO0O0POT

0) TO e, YTO U JOKYMEHTAIIHOHHOE 00ecIieueHre YIpaBICHUs

B) TO K€, YTO U IOKYMEHTHPOBAaHUE

T') IEATENLHOCTH 0 (POPMHUPOBAHUIO TOKYMEHTOB B JIeNa
12. JIokyMeHT0060pOT — 3TO:

a) BO3BPATHOE JBIDKEHHE JOKYMEHTA B MPOLIECCE €T0 ABIKEHHS B OpraHU3aluu

0) TO ke, YTO U TOKyMEHTOIIOTOK

B) JIBIDKEHHE JOKYMEHTa B OpraHM3allMi ¢ MOMEHTA €ro MOJMUCAaHUs A0 OTIIPaBICHUS

I') IBWKCHHE IOKYMEHTOB B OPraHM3allli C MOMEHTA MX CO3JaHMS WU MOJy4eHHs J10
3aBepIICHUSI UCIIOJIHEHUS HIIM OTIIPABJICHUS
13. lokyMeHT — 3T0:

a) uH(opMalus, 3aKperyieHHas: B IPOCTPAHCTBE U BO BPEMEHH Ha JTUCTE OyMaru

0) cBeIeHHS O COOBITHSIX, MPOIIECCaX, SABJICHUIX, HE3aBHUCUMO OT CIocofa X
MPEJICTaBICHUS

B) MH(OpMaIus, 3apUKCUpOBaHHasl Ha OyMa)KHOM HOCHUTEJE

r) 3aduKCUpOBaHHAs HA MaTepHATbHOM HOCUTENe MH(OpMalMs C pEeKBU3UTaAMH,
MO3BOJISIONIMMH €€ UACHTH(PHUIIUPOBATH
14. B cucteMy OpraHu3alMOHHO-PACIOPSIAUTEIbHOI JOKYMEHTAIMH BXOUT:

a) puHaHCcOBas TOKyMEHTALIMS

0) OaHKOBCKas TOKyMEHTALUs

B) CIPaBOYHO-MH(POPMAIIMOHHAS JOKYMEHTAIIHS

T') OTYETHO-CTATUCTHYECKAS TOKyMEHTAIIUS
15. Opranusanus padéoTsl ¢ JOKyMEHTAMHU BKJIIOYAET:

a) JOKyMEHTHUpPOBaHHE

0) opraHu3aruio JoKyMeHToo00poTa

B) cOop nHpopmanuu

T') OpraHu3aIuio paboyero Mecra
16. O6beM 10KYMEHT0000POTA — ITO:

a) KOJIMYECTBO BO3BPATHBIX JIBUKCHUH JIOKyMEHTA 3a IOl

0) o0BeM OHOTO Jiea, YMHOXKEHHBINH Ha KOJMYECTBO JIeJl, 3aBEJCHHBIX B OpraHU3aIliu
B TEUEHHE T0/1a

B) KOJIMYECTBO JOKYMEHTOB, MTOCTYNHUBIINX B OPraHU3AIUIO0 U CO3JAHHBIX €10 B
OTIpeIeIeHHBIN TTepro]

') MPOU3BEACHUE TUIOIIAH OJTHOTO JICTa ToKyMeHTa (popmaTta A4 Ha obriee
KOJINYECTBO JIMCTOB
17. PexkBHM3MT — 3TO:

a) TO JKe, YTO U OJIaHK TOKYMEHTa

0) o0111ee KOJIMYECTBO CTPOK B TOKYMEHTE

B) 00s13aTeNbHBIN JIEMEHT IOKYMEHTa

I') CTENIEHb 3alUTHI JOKYMEHTA OT TO|/1EbIBAHHS
18. FOpuaunyeckas cuiia JOKyMeHTa o0ecrieYnBaeTcs:

a) HaM4YueM Ha OiaHke n3o0paxeHus ['ocynapctBennoro repda Poccun

0) KOMIIeTEeHIIMEN M3/1aBIIEero ero opraHa

B) HaJIM4YKMeM rpuda yTBepxKaeHUs

I') HAJIMYMEM OTMETKU 00 MCIIOJHEHUH TOKyMEHTa
19. HaumeHoBaHHe BHIA JOKYMEHTA, COCTABJIEHHOT0 WJIM M3JaHHOr0 OpraHu3auMei,
JMOJIZKHO OBITH ONpe/e/IeHO:

a) TOJDKHOCTHOM MHCTPYKLIMEH

0) moytoeHueM o0 opraHu3anuu (yCTaBOM)

B) IPOTOKOJIOM

20



') UHCTPYKIUEH 1O AET0NPOU3BOICTBY
20. B cnpaBoyYHbIe 1aHHbIE 00 OPraHU3AlMM He BKJIIOYAeTCs:
a) TOYTOBBINA ajapec
0) Homep TenedoHa
B) OAHKOBCKHIA CUET
') HANMEHOBAHHUE BBIIIECTOSIIEH OpraHu3aiun
21. Ha3oBuTe [OKYMEHT, KOTOPbIi He HMeeT B CBOell CTPYKType Ha3BaHUs BHJIA
JAOKYMeHTA:
a) TPyZI0BOM JJOTOBOP
0) moKJIaaHAas 3arrcKa
B) JI€JIOBOE MTUCHMO
I') pacropsbKeHue
22. Kakasi ne;ioBasi Oymara HAa4UMHAaeTCsl ¢ MECTOMMEHHUsI IePBOro Jinma?
a) MpuKas
0) 3asiBIICHUE
B) JIOBEPEHHOCTh
T) pe3rome
23. Ha3oBuTe pPeKBHM3UT JOKYMEHTa, B KOTOPOM CHayaja ykasbiBaercs (pamuius, 3aTeMm
HHUINATBI:
a) pe30JTIOIHS
0) moamuch
B) agpecar
I') TEKCT
24. Kakoe u3 NpuBeJIeHHBIX CJIOB MOKHO YIIOTPEOJSITH B sI3bIKe JOKYMeHTa?
a) rpaKIaHKa
0) aupekTpuca
B) reHepaJiblia
T') aCIMpaHTKa
25. Boi0epuTe npaBUIIbHbINE BAPHAHT 3aKJIIOYUTEIbHOUH (GOPMYJIbI BEXKIUBOCTH B J1€JI0BOM
nucbme:
a) C yBaXeHHEM
6) C BoCcXHILIEHHEM
B) Becerna Bam
r) C BBICOYAIIIIUM TOYTEHUEM
26. OT™MeThTe NJIE0HA3M, KOTOPBIH MOKHO YIOTPeOJIATH B 1€J10BOI peun:
a) KOHCEHCYC MHEHUI
0) COBMECTHasl IOTOBOPEHHOCTh
B) TOP>KECTBEHHAs IIEPEMOHHUS
') ”HPOPMALIMOHHOE COOOIIECHHE
27. B xakoM cJ10Be I0NMyIeHa OIIH0KA B HAMUCAHUM OKOHYAHUSI?
a) 10 OKOHYAaHUU CPOKa...
0) 1o MpeaAbABIECHUH TOKYMEHTA. ..
B) B TCUCHUH CPOKA JICUCTBUA. . .
r) no npueszae B MockBy
28. OT™MeThTE, KaKoe CJI0BOCOYETAHHE He YNOTpedisieTcsl B /1eJI0BOI peyu:
a) UCTIOJTHUTENIbHAS BIIACTh
0) mpeICTaBUTEIbCKIE PACXOIBI
B) KapIMHAJILHBIN BOTIPOC
') KOMaH/JIUPOBAHHBIN CTICIIHATTUCT
29. Ilpu odopmiaeHuu rpuda coriacoBaHUs CJI0BO «COTJIACOBAHO» MMeeT CJIe1YI0IMii
BU/:
a) CormacoBaHo
0) «CormacoBaHo»
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B) «COI'JTACOBAHO»

r) COTJIACOBAHO
30. CepTuuUKaT KJII0YA 3J1eKTPOHHONH HH(PPOBOI MOANMCH He BKJIIOYALT:

a) PerHCTPALMOHHBIN HOMEp cepTU(HUKATA KIF0Ua TOAIMHCH

0) CpOK AeCTBUA cepTUHUKaTa KITF0Ya MOIIUCH

B) CBEJICHHS O BIIaIEJbIIe CepTU(HUKATA KIF0YA MOIIHCH

') OTKPBITBIA KJIHOY AJIEKTPOHHOH 1TU(DPOBOY OATHCH

1) 3aKPBITHIN KITIOY 3JIEKTPOHHOHN HU(POBOIA OAIHCH

€) CBeIeHUs 00 yIOCTOBEPSIOIEM LIEHTPE, BBIIABIIEM CEPTH(PHKAT KIF0Ya OJIHCH

) CBeICHUs1 00 yCIOBUAX NMPU3HAHUS IOPUIMYECKOTO 3HAYCHUS DIIEKTPOHHOTO
JIOKYMEHTA C 3JIeKTPOHHOU HU(POBON MOIMUCKHIO

MeToanyeckue MaTepualibl, ONpeAesiioNie MPoeIyphbl OlleHUBAHNUS 3HAHUIA
Knouu k mecmoswim 3a0anusim.
HIxkana oueHUBaHUs (3a npasuivHwvll omeem oaemcs 1 6ann)

«HeyaoBiIeTBopuTebHO» — 50% 1 MeHee

«ynoBieTBOpUTENHEHO» — 51-80%

«xopomro» — 81-90%

«oTmmaHO» — 91-100%

Kpurepuu onieHKH TeCTOBOr0 MaTepHaJjia 1o qucuumnjinae «OCHOBBI 1eJI0MPOU3BOACTBA»:

v' 5 6amioB — BBICTABISETCA CTYAEHTY, €CIM BBIIOJHEHBI BCE 3aJlaHMs BapUaHTa,
IPOJIEMOHCTPUPOBAHO 3HAHHE (DAKTHUECKOT0 MaTepraia (0a30BBIX MOHATHI, aTOPUTMA, (haKTa).

v' 4 Gamia paboTa BBIIOJHEHA BIIOIHE KBAIM(DUUMPOBAHHO B HEOOXOIUMOM OOBEME;
UMEIOTCS ~ HE3HAYUTEIbHBIC  METOJWYECKHE  HEMAOYECTHl W JUJAKTHYCCKUE  OIIMOKH.
[TponeMOHCTpHPOBAHO YMEHHE MPaBUIBHO HCIOJIb30BaTh CIENUaIbHbIe TEPMUHBI U MOHSITHS,
y3HaBaHWE OOBEKTOB M3YYECHHS B paMKaxX OIPEEIIEHHOTO pasfesia IUCIUILTUHBI; TOHSITECH
TBOPUYECKUN YPOBEHb U apryMEHTAI[Usl COOCTBEHHOM TOUKH 3peHUs

v’ 3 Gaia — NpPOJEMOHCTPUPOBAHO YMEHHE CHHTE3UPOBATH, aHAIM3UPOBATh, 000OMIIATH
dakTUYecKuil W TeopeTHdyecKuil matepuan ¢ (OPMYIHPOBAHMEM KOHKPETHBIX BBIBOJIOB,
YCTQHOBJICHHEM TIPUYMHHO-CIICJICTBEHHBIX CBS3€ B paMKax OIPEIeIEHHOTO —pasferna
JVCIIUTUTHHBI,

v 2 Gamta — paboTa BBINOJHEHA HA HEY/IOBJIETBOPHTEIBHOM YDPOBHE; HE B IOJHOM
00BeMe, TpeOyeT TopadOTKH U UCTIPAaBIICHUI U UCIIPaBIEHUH Oojiee YeM MOJIOBUHBI 00BeMa.

7.2.4. BanbHO-pPelTHHIOBAas CMCTEMA OlleHKH 3HAHUI 0aKalaBpoB

CornacHo IlonoxeHuto o OaNIbHO-PEHTHHIOBOM CHCTEME OLEHKM 3HAHUU OakanaBpoB
UCTOPUYECKOTo (paKyibTeTa, Oauibl BHICTABISIOTCS B COOTBETCTBYIOUIMX Tpadax KypHaia (CM.
«Kypnan yuera OasIbHO-pEHTHHIOBBIX IMOKa3aTelel CTYJIEHYECKOW TPYMIbI») B CIENYIOIIEM
HOPSIIKE:

«[locemenne» — 2 Oamra 3a NMPUCYTCTBHE HA 3aHATHH 0€3 3aMEYaHUH CO CTOPOHEI
npenojaBarens; 1 Gayt 3a omo3gaHue WIM MHOE HE3HAUUTENbHOE HapyIlEeHUe IUCIMILIHHBI O
0ayyIoB 3a MPOMYCK OJIHOTO 3aHATHS (BHE 3aBHUCHUMOCTH OT YBaXXUTEJIBHOCTH MPOMYCKA) WIH
oro3anue 0osee yeM Ha 15 MUHYT WJIM HHOE HapyIlleHUe TUCIUITIMHBIL.

«AxTUBHOCTE» — OT 0 10 5 0GanmIoB BHICTABISETCS MpENOAaBaTeIeM 3a JEMOHCTPAIIUIO
CTYJACHTOM 3HAHUH BO BpeMS 3aHATHS NMHCbMEHHO WJIM YCTHO, 3a IMOATOTOBKY JIOMAIIHETO
3aJjaHusl, y4acTue B AUCKYCCUU Ha 33JaHHYIO TEMY M T.[., TO €CTh 3a paboTy Ha 3aHsTuu. [Ipu
3TOM IperoiaBaTeNb JOJDKEH OMPOCUTh HEe MeHee 25% W3 uncia CTYAEHTOB, MPUCYTCTBYIOMINX
Ha MPAKTUYECKOM 3aHSATHH.

«KontponsHas pabora» wnm «rectupoBanue» — or 0 g0 5 0amioB BBICTABISIETCS
npernojaBaTesieM [0 pe3yidbTaTaM KOHTPOJIBHOM pabOThl WM TECTUPOBAHUS TPYIIIIbI,
NPOBEICHHBIX BO BHeayauTopHOe Bpems. llpexamonmaraercs, dYTOo MpenojaBarelb 0
COTJIACOBAHUIO C JIEKAHATOM, MPOBOAUT MOJOOHBIE MEPOIPUSATHUS MO BBIIBICHUIO OCTATOYHBIX
3HaHUH CTYJCHTOB HE PEXKE OJHOTO pa3a Ha Kax/ble 36 4acoB ayJJUTOPHOTO BPEMEHHU.
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«OT1paboTtka» — oT 0 70 2 6aMIOB BHICTABISAETCS 3a OTPAOOTKY KaKIIOTO MPOMYIIEHHOTO
JeKuoHHOTO 3aHATHS M oT 0 1o 4 GayyioB MOXET OBITh TOCTABJICHO MpErojaBaTeieM 3a
O0TpabOTKY CTYJACHTOM MPOITyCKa OJJHOTO MPAKTUISCKOTO 3aHATHUS WM MIPAKTUKyMa. 3a OJUH Pa3
MOKHO OTpaboTaTh He Oojiee IIECTH MPOMYCKOB (T.€. CTYIEHTY BbICTaBisieTcsi He Oosee 18
0ayIoB, €CJIM BCE MPOIYIICHHBIE MIECTh 3aHATUH SBISUIMCH MPAKTUYCCKUMHE) BHE 3aBHCHMOCTH
OT YBaXXUTEIBbHOCTHU MIPOITYCKOB 3aHITHIA.

«[Ipomycku B 4acax BCEro» — KOJMYECTBO IMPOIYIICHHBIX 3aHATHI 32 OTUETHBIA MEPUOJT
yMHOKaeTcst Ha 1Ba (1 3aHsTHe = 2 yacam) (3aIoJIHAETCS CIOMPOU3BOIUTEIEM JIeKaHAaTa).

«[Ipomycku 10 HEYBOXUTEILHON MpHYMHE» — Tpada 3amoHIETCs JEIONPOU3BOIUTEIIEM
JIeKaHaTa.

«[Tonmycku Mo yBaXUTEIbHOU MpHUUMHE» — rpada 3amoaHsIeTCs 1eI0MPOU3BOIUTEIIEM
JIeKaHaTa.

«KoppekTupoBka 0amioB 3a MPOIyCKu» — rpada 3amoaHsIeTCs AeTONPOU3BOIUTEIEM
JeKaHaTa.

«Htoro 6amIoB 3a OTYCTHBIH MIEPHUOI» — CyMMa BCEX BBICTABICHHBIX OAJUIOB 3a NAaHHBIH
nepuoy (rpada 3anonHsercs AeIONPON3BOAUTENIEM JIeKaHAaTa).

Tabnuua nepeBoaa 6aUTbHO-PEUTHHTOBBIX MTOKA3aTEICH B OTMETKH TPAIUIIHOHHON
CHUCTEMBI OLICHUBaAHUA

CooTHOLIEHNE 0/2 1/3 1/2 2/3 1/1 32 2/1 3/1 2/0 COOTBETCTBHE OTMETKH
4acoB ko3 punreHty
JIEKIIHOHHBIX U
MPAKTUICCKUX
3aHATHI
KoaddunueHt 15 11 11 1,1 11 11 1,1 11 1,1 «3aYTEHO»
COOTBETCTBUS
OaJIbHBIX 1 1 1 1 1 1 1 1 1 «YIOBJIETBOPUTEIHHOY
moKasareJse
TpaHIHOHHOM 2 1,75 | 1,65 1,6 15 14 135 | 1,25 - «XOPOIIIOY
OTMETKE
3 2,5 2,3 2,2 2 1,8 1,7 15 - «OTIIMIHOY

HeoOxonnmoe komuuecTBO  OaioB  JUIsl  BBICTaBJIEHUS  OTMETOK  («3auTEHO»,
«YAOBIIETBOPUTEIBHO», «XOPOILIO», «OTJIMYHO») OINpEAeNseTcs MPOU3BEACHUEM pealbHO
NPOBEIEHHBIX ayAUTOPHBIX 4YacoB (n) 3a OTYETHBIA mepuoa Ha KO3()(UIUEHT COOTBETCTBUS B
3aBUCHMOCTH OT COOTHOIICHHSI 4YacOB JIEKIMOHHBIX M IPAaKTHYECKUX 3aHATHM COTJIACHO
NPUBEJICHHOM TabuIIe.

«KypHan ydera Oa/UIbHO-PEHTHHTOBBIX  IOKa3aTeNeW  CTYACHUECKOW  TPYIIIbD»
3aMoIHAETCS IPENOJAaBATENIEM Ha KaX/10M 3aHATHH.

B cinyuae Oone3Hu win Jpyrod YBaXUTENbHON MNPUUMHBI OTCYTCTBHSI CTyJEHTa Ha
3aHATUSAX, EMY [IPEJOCTABIISAETCS MPaBO 0TPadOTATh 3aHATHS IO UHANBUIYAIbHOMY I'paduKy.

Crynenty, HaOpaBIIeMy KOJMYECTBO OAJIJIOB MEHEE OMNPEEIIEHHOTO OPOTOBOIO YPOBHS,
BBICTABIIIETCSl OLICHKA «HEYIOBJIETBOPUTEIBHO» WM «HE 3a4TeHO». [lopanok naukBHanyu
3aJJOJOKEHHOCTEN M MPOXOXKIEHUS JalbHeHiero oOydeHuss peryjaupyercss Ha OCHOBE
neicTByromero 3akoHonarenscrsa PO u nokansHbix aktoB KUI'Y.

Texkynuil KOHTPOJIb IO JIEKHIMOHHOMY Marepuaily MPOBOJMUT JIEKTOP, MO NMPAKTHYECKUM
3aHATHSIM — IPENoJaBarelb, MPOBOAUBIIMNA 3TH 3aHATHSA. KOHTpOIb MOXET NPOBOAMTHCS U
COBMECTHO.
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8. IlepeueHb OCHOBHOIM M JONOJTHHUTEIbHON Y4eOHOI JINTEpaTYphl,
He00X0AMMOii VIS OCBOCHUSI AUCHUILIUHBI. UH(popMannoHHOe o0ecnieueHue
0o0pa30BaTeJBbHOIO0 Mpouecca
8.1. OcHoBHasi 1UTEpaTypa

1. Ocnosvl doenonpouzeoocmea. A3vik ciyscebHo20 00KyMeHma. YIeOHUK U MPAKTUKYM
11 By30B / ITox o6mieit penakmueit H.H. IllyBanoBoii. — 2-¢ u3z., nepepad. u gomn. — Mocksa:
W3narensctBo FOpaiit, 2020.

2. OcHosvl denonpoussoocmea: ydebHoe mocooue / A.M. Acamues, N.1. MupoHoBa,
E.A. Kocapesa, I'.I'. BykoBuu. — 2-¢ u3z., ucnp. u nom. — Mocka: UHOPA-M, 2021. — 146 c. —
(Beiciree obpaszoBanue: bakamaBpuar). — DOI 10.12737/24426. — ISBN 978-5-16-015831-0. —
Tekct: anekrponnsid. — URL: https://znanium.com/catalog/product/1246746 (mata oOpartiieHwus:
04.07.2021). — Pesxum ocTyIa: mo MOAMUCKE.

3. Puibaxos A.E. OcHoBbl aemomnpou3BoactBa / PeidakoB A.E., — 3-¢ u3n. — MuHCK:
PUIIO, 2016. — 319 c.: ISBN 978-985-503-606-8. — Tekcr: snextponHsni. — URL:
https://znanium.com/catalog/product/947745 (nata obparenus: 04.07.2021). — Pexxum goctyma:
IO TIOJIITUCKE.

4. Pycckuii a3vik u Kynsmypa pedu. ydeOHUK 1is 6akanaBpos / [log obmel penakiueit
B.Jl. Yepnsk. — 2-e uzn. — M.: M3garenscrBo FOpaiit, 2012.

5. Kyremypa pycckoii peuu: yueOnuk / ots. pea. JLK. I'paynuna, E.H. Ilupses. —
MockBa: Hopma: MH®PA-M, 2020. — 560 c. — ISBN 978-5-91768-547-2. — Tekcr:
anekTponnbii. — URL: https://znanium.com/catalog/product/1088887 (mata oOpateHus:
04.07.2021). — Pesxum ocTyIa: mo MOAMUCKE.

6. Cmuiucmuka u Kyromypa pycckou peyu: yaeoHuk / mox pea. npod. T.5. AHoxuHOH. —
M.: ®opym: UTHOPA-M, 2019. — 312 c. — (Beiciee o6pa3oBanue: bakanaspuar). — ISBN 978-5-
91134-717-8. — Tekcr: anektponnsii. — URL: https://znanium.com/catalog/product/1010803
(mata o6parienus: 04.07.2021). — Pexxum nocTymna: mo mojarnucke.

7. Beeoenckas, JI.A. Pycckuii s3Ik U KyabTypa peun [TekcT]: yueb. mocoOue ajisi By30B,
nomymeno MO P® / JI.A. Beenenckas, JI.I'. [1aBnoBa, E.}O. Kamaesa. — 31-e u3n. — PoctoB
u/J1: ®ennke, 2014. — 539, [5] c. — (Bricuiee obpazoBanwue).

8.2. JlonosiHUTEIbHAS JTUTEPATYypPAa

1. M H Kysneyos. Jlenonpou3BojACTBO: y4eOHO-CIpaBOYHOE Mocobue. — 9-e wu3m.,
nepepad. — MockBa: M3natenscko-Toprosas koprnopauus «lamkos u K*», 2020.

2. Pocooicun M.FO. HacrtonmbHas KHHTa OTBETCTBEHHOTO 3a JICIONPOU3BOJICTBO. —
Mocksa: IIpocnekr, 2020.

3. Pycckuil sa3vik u Kyrbmypa peuu: Y4eOHUK JJsl CPEAHEro INpodhecCHOHAIBHOTO
obpasosanus / I[Tox pexaxuumeti I'.5. Conrannka. — Mocksa: U3matenscto FOpaiit, 2021.

4. Pycckuii azvik u kyavmypa peuu. CospemenHas A3blK06as cumyayus: YIEOHUK MU
npakTukyMm s By3oB / B.A. Koseipe, B.Jl. UepHsk. — 2-¢ u3ad., ucnp. u gon. — MockBa:
Nz narensctBo FOpaiir, 2021.

5. CoepemenHulli pycckull 1umepamypHulll sA36lK 6 2 yacmsx. ydeOHuK nis By30B / [log
penakmueii B.I'. Kocromaposa, B.1. MakcumoBa. — Mocksa: M3narensctBo FOpaiit, 2020, 2021.

6. Cospemennulil pycckuil A3vlk 6 3 momax: y4eOHUK W TPaKTHKyM it By30B / Ilox
penakuueit C.M. KonecnukoBoii. — 2-e u3., nepepad. u gon. — Mocksa: M3narensctBo FOpaiir,
2021.

7. Coepemennblil pycckutl s3vlK U Kyabmypa peuu. ydeOHUK it OakanmaBpoB / Ilon
penakuueir H.B. MansraeBoii. — Mocksa: M3naTenscko-Toprobas koproparus «Jlamkos u K*»;
PoctoB-Ha-/lony: Hayka-Cnektp, 2021.
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8. Kynomypa peuu u oenosoe obwenue. B 2 dacTsx: ydeOHUK ¥ MPAKTUKYM I BY30B /
[Tox o6mieit penakumeit A.I1. [TandunoBoit. — Mocksa: M3narensctBo FOpaiit, 2021.
9. Jlenosvie kommynukayuu. yuebrnux ons baxaraepos | Ilox penakuueit B.I1. PatHukosa.
— Mocksa: M3natensctBo FOpaiit, 20109.
10. Putopuka: yueOHHK 1 ipakTukyM st By3oB / [Ton penakiueii C.M. BunorpaioBoii.
— Mocksa: U3gatensctBo FOpaiit, 2020.
11. Ionvoun B.E. Dtuker u peub. M3a. 3-e mom. — MockBa: KHwkHBIH 10M

«JINBPOKOM», 2009.

9. MeTOI[l/I‘IECKI/Ie YKazaHuA Qs Oﬁy‘laIOIllI/IXCH 0 OCBOCHHUIO JTUCHUITIJIMHBI

(MoayJin)

Bua yueOHbIX
3aHATHH

Oprann3aunﬂ ACATECJIBHOCTH CTYACHTA

Jlexnusa

Hanmcanne KOHCIIEKTa JICKITHH: KpaTKoe, cXeMaTU4Hoe,
MocJeIoBaTeIbHOe (DUKCUPOBAaHUE OCHOBHBIX ITOJIOKCHHM, BBIBOJIOB,
(hopMyIIpOBOK, 0000IIEHUH; BBIJICIICHUE KIIOYCBBIX CIIOB, TCPMHHOB.
[IpoBepka TEpMUHOB, MOHATUN C TOMOIIBIO SHIMKIIONEIUMN, CIIOBApEH,
CIPaBOYHMKOB C  BBIIIUCHIBAHUEM  TOJIKOBAaHMW B  TETpalb.
O06o3HaueHUE BOMNPOCH, TEPMHHOB, MaTepHasia, BBI3BIBAIOIIETO
TpyaHocTH. Ecim camocTosTeNnbHO HE yHaeTcs pa3o0paThcsi B
Matepuane, HeoO0XxoaumMo chOpMyIHUpoBaTh BOMPOC W 3a4aTh
MpEenojaBaTeNii0 Ha KOHCYJIbTAllMM, HA TMPAKTHUYECKOM 3aHATHH.
YaenuTe BHUMaHHUE CIEIYIOIIUM MOHATUAM (TIepeurcIeHIE MOHSITHI)
u ap.

IIpakTuyeckue
3aHATUA

KoHcnekTupoBanue HUCTOYHUKOB. PaboTa ¢ KOHCIEKTOM JIEKIMH,
IIOATrOTOBKA OTBETOB K KOHTPOJIbHBIM BOIIpoOCaM, IMPpOCMOTpP
pEeKOMEeHAyeMOM JHUTeparyphl, padoTa ¢ TeKCTOM (yKa3aTb TEKCT W3
ucToyHUKa u J1p.). IlpocnmymmBaHue ayauo- M BHJEO3amUCEd IO
3aJJaHHOI TeMe, pelleHue pacyeTHO-rpadUuecKuX 3aJaHuil, pereHue
3a]1a4 110 AITOPUTMY M JIp.

KonTponbHas
pabora /
UH/IMBU1yaJIbHbIE
3a/laHus

3HAKOMCTBO C OCHOBHOH M JOIOJHUTEIBHON JUTEPATypOH, BKIIOYAs
CIPaBOYHbIE W3/IaHUSA, 3apyOEKHbIE UCTOUYHUKHU, KOHCIIEKT OCHOBHBIX
MOJIOKEHUH, TEPMHHOB, CBEICHHUH, TPEOYIOIIMX IS 3allOMUHAHUS U
SBIISIFOIIMXCSI OCHOBOIIOJIATalOLIMMHU B 3TOM TeMe. CocTaBiieHHe
AHHOTAIMI K IPOYNUTAHHBIM JINTEPATYPHBIM UCTOYHUKAM U JIp.

Pedepar

Pedepar: mouck nmTepaTypel W cocTaBieHue Oubmuorpadum,
UCTOJb30BaHUE OT 3 A0 S5 HAayuyHBIX pabOT, HM3JI0KEHUE MHEHHS
aBTOPOB U CBOETO CYXKICHHS IO BBIOPAHHOMY BOIIPOCY; U3JI0KEHUE
OCHOBHBIX aCHEKTOB MpoOsieMbl. O3HAKOMHUTBCS CO CTPYKTYpOH U
oopmieHuem pedepata

KommokBuym u ap.

PaboTa ¢ KOHCTIEKTOM JIEKIIMH, MOJATOTOBKA OTBETOB K KOHTPOJBHBIM
BOIIPOCaM H JIp.

CamocTrogTeabpHas
paborta

JomonauTenbaas paboTa ¢ y9eOHBIM MaTEPHAIOM 3aHATHHA JICKITMOHHOTO U
cemuHapckoro tuma. [louck, aHanmu3 W cucreMaTu3aus WH(OOPMAIUU TI0
3aJlaHHON TeMe, N3yYeHHe HAayJHBIX HCTOYHHUKOB. VccnemoBanue oTaenbHBIX
TeM IUCIWIUINHBI, HE PAacCMAaTPUBAEMBIX Ha 3aHATHSIX KOHTAaKTHOTO THIIA.
[ToaroroBka K TEKyIIeMy KOHTPOIIO U IPOMEKYTOUHON aTTECTALIUH.

IToaroroBka k
9K3aMeHy (3a4eTy)

CucremaTtn3anusi 3HaHAH, MOTYYEHHBIX B TIPOIECCE U3YyUEHUS TUCIUTUINHBL,
MOBTOPEHUE OCHOBHBIX TEOPETHYCCKUX TMOJOXKEHUN U  3aKperieHue
MPAKTHYECKUX HABBIKOB C OpPHWEHTHPOM Ha JIEKIIMOHHBIM MaTepua,
OCHOBHYIO, JTOTIOJHUTEIbHYIO, CIIPABOYHYIO JIUTEPATYpPy B COOTBETCTBUU C
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| | BOIIpOCaMH, BBIHECCCHHBIMU HAa IPOMEXKYTOUYHYIO aTTECTallHIO.

10. TpeGoBaHus K yCJI0BHSAM peaju3aluu padoyeii nporpaMMbl TUCHUILINHBI

(MoayJin)
10.1. OG1ecucTeMHbIe TPeOOBaHUSA

Dnexmpornnas ungpopmayuonrno-oopazosamenvras cpeoa PIHOY BO « KUV »
http://kchgu.ru — agpec odumansHOro caiita yHUBEpCUTETA
https://do.kchgu.ru — snexTponnas uadopmaimonHo-o0pazoBaTenpHas cpena KUY

DnexmporHo-OubIUOMEUHbIe CUCTeMbl (INeKMPOHHbLE OUOIUOMEKU)

YuyeOHblii roa HaumeHoBaHUe JOKYMEHTA ¢ YKa3aHHEM Cpoxk neiicrBust
PEKBU3UTOB JOKyMEHTA
2021/ 2022 DEeKTPOHHO-OMOINOTeYHAs cucreMa 00O | ¢30.03.2021 r. o
yueOHblii rog | «3Hanuym». JloroBop Ne 5184 OBC ot 25 mapra 30.03.2022 .
2021 rona.
DNeKTpOHHO-OuOIMoTeUHass  cucrema  «JIaHby. beccpounsiii

Horosop Ne COb HB-294 ot 1 nexabps 2020 ropa.

2021/ 2022 DJICKTPOHHAs oubnnoTeka Kury (3.b.). Beccpounbrii

y4eOnbii rog | [Honoxenue 06 Db yTBepKICHO YUYCHBIM COBETOM
ot 30.09.2015 rona, npotokon Ne 1. DnekTpoHHBIN
aapec: https://kchgu.ru/biblioteka-kchgu/

2021/ 2022 DNEeKTPOHHO-OMOIMOTEYHBIE CUCTEMBI:
yuebHblii rog | Hayunas ANEKTPOHHAs O6ubnanoreka
«ELIBRARY.RU» - https://www.elibrary.ru.

Jlunensnonnoe cornamienue Ne 15646 ot 01.08.2014
roga. becrmartHo.

HanmonaneHas snexktponHas Oubnuorexka (HOB) — beccpouno
https://rusneb.ru/ orosop Ne 101/H3b/1391 or
22.03.2016 rona. becrutatHo.

OnexTpoHHbId pecypc «Polred.com O630p CMIMN» —
https://polpred.com. Cornamenue. becratHo.

10.2. MaTepuainbHO-TeXHHYECKOe U YUeOHO-MeToAuYecKoe odecrieyeHue
AUCHUTTHHBI

[Tpu HEOOX0AMMOCTH /7Sl IPOBEJICHUS 3aHATHI UCIIONIB3YETCS ayAUTOPUs, 000pYAOBaHHAS
KOMITBIOTEPOM C JIOCTYIIOM K CeTH VIHTepHeT C yCTaHOBJICHHBIM HAa HEM HEOOXOIMMBIM
OporpaMMHBIM  obecrieueHueM | Opay3epoM, NpPOEKTOp (MHTEpaKkTUBHAs JOCKa) JUIs
JEMOHCTpAIMH IPE3CHTAIMNA U MyJIbTUMETUITHOTO MaTepHaia.

B cooTrBercTBUM C conep)kaHMEM NPAKTUYECKUX (Ja0OpaTOPHBIX) 3aHATUH TNPU HX
NIPOBEICHUH HCIIONIB3YETCSl ayJUTOpHs, pabodyre MecTa OOydJarouIuxcsi B KOTOPOil OCHAIIEHBI
KOMITbIOTEPHON TEXHUKOW, UMEIOT HIMPOKOIOJIOCHBIN JTOCTYI B ceTh MIHTEpHET U mporpamMmMHOe
o0ecrieyeHne, COOTBETCTBYIOIIEE PEITaeMbIM 33a9aM.

Paboune mecta a5 caMOCTOSTEIBHON pabOTHl 00YYAIONIMXCSl OCHAIEHBI KOMITbIOTEPHOM
TEXHUKOM ¢ moakmoueHneM K cetu MHTepHer M oOecneueHbl JOCTYIOM B 3JIEKTPOHHYIO
UH(POPMALMOHHO-00pa30BaTENbHYIO CPEY YHUBEPCUTETA.
3aHATus 1o aucuuIuinHe «OCHOBBI JAEIONPOU3BOJACTBAY, MPOBOAATCS B ayautopun Ne 44,
pacrionoskeHHO#M 1o azapecy: 369200, KapausaeBo-Uepkecckas Pecnybnuka, r. Kapayaesck, yi1.
Jlenuna, 29, yueOHbI Kopriyc No 2. DTO aymauTOpus IJIis MPOBEACHUS 3aHATHHA JICKIIMOHHOTO
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TUTA, 3aHATUA CEMUHAPCKOTO THIA, KYPCOBOTO IPOCKTUPOBAHUS (BBIMOTHEHHUS KYpPCOBBIX
padoT), TPYNNOBBIX U HHAUBUAYATBHBIX KOHCYIbTAIIUN, TEKYIIETO KOHTPOJISI M TPOMEKYTOUHOM
aTTECTAlUU, JUIS 3aHATUHI 110 TPAKTUYECKOU IMOJATOTOBKE

Cneyuanusuposannas mebensb: CTOIbI, CTYIbs, JI0OCKa MEJIOBAsl.

Texnuueckue cpedcmea 00yyeHus: IEPEHOCHON 3KpaH, MPOEKTOP, HOYTOYK ¢ MOJKIIIOUECHUEM K
nH(pOpPMaAITMOHHO-TEIEKOMMYHUKAITMOHHOW ceTn «VHTepHeT» | o0ecredyeHueM J0CTyla B
AIIEKTPOHHYIO HH()OPMAIIMOHHO-00Pa30BATEILHYIO CPEly YHHBEPCUTETA.

10.3. HeoO0x0oauMplii KOMILIEKT JHIEH3HOHHOTO MPOrPAMMHOTI0 00ecredeHUus

1. ABBY FineReader (iuuensus NeFCRP-1100-1002-3937), 6eccpounas.

2. Calculate Linux (Baecen B EPPII Ilpukazom MunkomcBszu Ne665 ot 30.11.2018 r. —
2020 r.), 6eccpounasi.

3. GNU Image Manipulation Program (GIMP) (muuensust: NeGNU GPLv3), 6eccpounast.

4. Google G Suite for Education (IC: 01i1p5u8), 6eccpounas.

5. Kaspersky Endpoint Security (mumensus Ne280E2102100934034202061), ¢
03.03.2021 r. o 04.03.2023 r.

6. Kaspersky Endpoint Security (OE26-190214-143423-910-82), ¢ 14.02.2019 r. no
02.03.2021 r.

7. Microsoft Office (mumensust Ne 60127446), 6eccpounast.

8. Microsoft Windows (munensust Ne 60290784), 6eccpounast.

10.4. CoBpemenHble npodeccuoHaabHbIe 6a3bl JAHHBIX U HH(POPMAIHOHHBIE
CIIPABOYHBIE CHCTEMBI

Cospemennvie npodheccuonanvuble dazvbl OAHHBIX

1. ®enepanpHbiit mopran «Poccuiickoe oopazoBanue» — https://edu.ru/documents/

2. Enunas koekius nudpoBbix oOpazoBaTenbHbIX pecypcoB (Ennnas komteknus [IOP)
— http://school-collection.edu.ru/

3.ba3s1 mannbix Scopus uznarenscrsa Elsevir

http://www.scopus.com/search/form.uri?display=basic

HHQOQM“E”OHHM@ CnpAaso4YHble cCUcCHembl

1. HopTan CDCI[epaJ'ILHLIX rocyaapCTBCHHBIX 06paSOBaTeJ'ILHLIX CTaHAapTOB BBICIICTO
obpasoBanus — http://fgosvo.ru/

2. ®enepalibHBIN IEHTP HHPOPMAIIMOHHO-00pa3oBaTebHBIX pecypcoB (PIIMOP) —
http://fcior.edu.ru/

3. Enunas komnekus nudpoBbIx oOpa3zoBarenbHbIX pecypcoB (Enunas komexuust LIOP)
— http://school-collection.edu.ru/

3. Undopmanmonnas cucremMa «EnuHOE OKHO A0CTyNa K 00pa30BaTeIbHBIM pecypcam»
(UC «Enunoe okuoy) — http://window.edu.ru/

11. OcobOenHocTH peayu3anuy TUCHUIIMHBI 1 HHBAJIU/IO0B U JIUIL C

OrpaHUH4Y€HHBIMH BO3MOKHOCTAMMU 3/I0POBbLSI

B rpynmax, B cocTaB KOTOPBIX BXOAST cTyneHTh ¢ OB3, B mporiecce mpoBeeHNs YIeOHBIX
3aHATUN co3jaercs ThOKas, BapHaTHBHAs OpraHU3allMOHHO-METOJMYEcKas cucTeMa OOy4deHHs,
aZiekBaTHas 00pa3oBaTeIbHBIM TOTPEOHOCTSM JAHHOM KAaTErOpUHM OOYYaroMIMXCs, KOTOpas
MO3BOJISIET HE TOJBKO OOECIEeYUTh IPEEMCTBEHHOCTh CHCTEM OOIIEro (WMHKIIO3UBHOTO) M
BbICIIET0 00pa30BaHUs, HO U OyAeT CIocoOCTBOBaTH (POPMUPOBAHUIO Y HHUX KOMIIETCHLUH,
npexycMmoTperHHbix ®I'OC BO, yckoput Temmbl npodeCcCHOHAIBHOTO CTAHOBJICHUS, a TaKKe
OyZIeT criocoOCTBOBATh UX COLMATBHON aJanTalliu.
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B mpouecce mnpenopaBaHus y4eOHON AMCHUIUIMHBI CO3JA€TCS HA KaXAOM 3aHATUU
TOJIEpaHTHAs COLMOKYJIbTYpHAs cpelia, HeoOxoaumasi st GopMHUpPOBaHUS y BCeX 00ydaronuxcs
TPaXIAHCKOW, TIPaBOBOM © MPOo(ecCHOHANBLHOW MO3WUIMU  COYYacTHs, TOTOBHOCTH K
MOJIHOLICHHOMY ~ OOUICHHIO, COTPYIHUYECTBY, CIHOCOOHOCTH TOJIEPAHTHO BOCIPHUHUMATH
COIIMAJIbHBIC, JUYHOCTHBIE U KYJIBTYpHBIE pAa3ju4Msi, B TOM YHUCIE W XapakTEpHBIC IS
obyuaromuxcst ¢ OB3.

[TocpeacTBoM COBMECTHOM, MHAUBUAYAIbHON U IPYNIIOBON paboThl (hOpMUPYETCS y BCEX
00y4aroluXxcsl aKTUBHAS KU3HEHHAS MO3UIMHU U Pa3BUTHE CIIOCOOHOCTU XKUTh B MUPE Pa3HbBIX
JIONeH U UeH, a Takxke oOecrednBaeTcsi COO0IEHUE O0yJYarONIMMUCS UX TpaB U cBOOOT U
IpU3HaHKE [IpaBa IpYroro 4eioBeKka, B TOM uncie u odydaromuxcs ¢ OB3 Ha Takue e npasa.

B mnpomnecce oBnagenus obyvarouumucs ¢ OB3 xoMmmereHUUsIMH, MPEAYCMOTPEHHBIMU
paboueil mporpamMMoil  AUCHMIUIMHBI ~ IPENOAaBaTelb PYKOBOJCTBYETCA  CIEAYIOIIUMU
MPUHIIMIIAMU TTOCTPOCHHUSI HHKITIO3UBHOTO 00pa30BaTEILHOTO MPOCTPAHCTRA!

— NPUHIUN UHIMBUAYAJIbHOIO MOAX0/a, MpEernoiaraiuii Bei0op GopM, TEXHOIOTHH,
METO/IOB U CPEJCTB OOyYEeHMs] MU BOCHHUTAHHUS C y4E€TOM HHIMUBHUAYAIbHBIX 00pa30BaTEIbHBIX
notpebHocTel kKaxkaoro u3 obOydaromuxcsi ¢ OB3, y4uThIBalOIUMU pa3iNYHbIE CTapTOBBIC
BO3MOXXHOCTH JIAaHHOH KaTErOpHH OOYYArOIIHUXCS (CTPYKTYPY, TAKECTh, CIOKHOCTH J1e(hEeKTOB
pa3BUTHSA);

— NPUHUMI BapPUATHMBHOH pa3BUBAIOLIEH Cpelbl, KOTOPHIA MPEINOJIaracT HaJIUYUE B
mpolecce NPOBEIACHHS Y4YeOHBIX 3aHATUH U CaMOCTOSATENbHOW paboThl OOydarommxcs
HEOOXOJMMBIX Pa3BUBAIOIIMX M JUJAKTHUYECKUX TIOCOOHH, CpeACTB OOy4YeHHs, a TaKxke
opranuzaiuio 6e30apbepHOil Cpelbl, C yUeTOM CTPYKTYpbl HApYIICHUS B pa3BUTHH (HApyLICHUS
OTIOPHO-/IBUTATENILHOTO anmnapara, 3peHus, ciiyxa u Jip.);

— NMPUHUUN BAPUATHBHON MeTOAWMYECKOW 0a3bl, MPEANONaralonii BO3MOXKHOCTh H
CIOCOOHOCTH KCIIOB30BaHUS MPETOaBaTeeM B mpolecce oBiaaeHus odydatonumucs ¢ OB3
JaHHOW y4eOHOW NUCUMIUIMHOW, TEXHOJOTHI, METOJOB U CPEIACTB padOThl U3 CMEXHBIX
obJacTeit, MpUMEHEHUE METOJIMK U MPUEMOB TU(]IIO-, CYp10-, IOTOTETUH;

— NPUHIHI CAMOCTOSATEIbHON akTHBHOCTH oOyuarwmuxcss ¢ OB3, npeanonararommuii
obecrieueHrne caMOCTOSTEIHLHOM MO3HABATEIFHON aKTUBHOCTH JJAHHON KaTeropuu 00yJaromuxcst
nocpeacTBoM aononHeHus pasnena PII/] «Ilepeuens yuyeOHO-MeTOANMUECKOTO OOeCTieUeHus st
CaMOCTOSITEIbHOW PabOoThl 00y4alomUXCs MO IUCHUIUIMHE» 3aJaHUsIMU, YUWUTHIBAIOIIUMHU
pa3inyYHbIe CTapTOBBIE BO3MOXXHOCTU JIaHHOM KaTeropuu oOydarommxcs (CTPYKTYpPY, TAKECTb,
CJI0KHOCTB A€(EKTOB pa3BUTHSA).

B rpynmnax, B coctaB KOTOpBIX BXOJsAT oOyuaromuecs ¢ OB3, B mporecce mpoBeneHus
y4eOHBIX  3aHSITHM  OCYIIECTBISIETCS ~ y4eT  HauOoyiee  THNUYHBIX  TPOSIBICHHUI
MICUXO03MOLUOHAIBHOTO  Pa3BUTHS, MOBEJEHYECKUX 0COOCHHOCTEH, CBOMCTBEHHBIX
oOydaromuMmcst ¢ OB3: MoBBILIEHHOW YTOMIISIEMOCTH, MHEPTHOCTH SMOIIMOHAIBHBIX pPEaKIHii,
HApYIICHUN TICUXOMOTOPHON Cdepbl, HeJOCTaTOUYHOE pa3BUTHE BepOaIbHBIX M HEBEPOATBHBIX
$bopM KOMMYHMKAIMUA. B OTAENBHBIX CIydasX YYHTHIBAETCS HMX CKIOHHOCTh K TIEepernaaam
HacTpoeHwusl, aQPEeKTUBHOCTh MOBE/ICHUS, TTOBBIIIICHHBI YPOBEHb TPEBOKHOCTH, CKJIOHHOCTH K
MIPOSIBJICHUSIM arpecCui, HeraTUBU3Ma.

B rpymmax, B cocrtaB KOTOpBIX BXonsaT oOyuatomuecs ¢ OB3, B mporiecce y4eOHBIX
3aHATUH WCIMOJIB3YIOTCS TEXHOJIOTHH, HAMpaBJICHHBIE Ha JUArHOCTUKY YPOBHS W TEMIIOB
npodeccCHoHaNBFHOTO cTaHoBIIeHUs oOyuatonuxcs ¢ OB3, a Takke TEXHOJIOTMH MOHUTOPHHTA
CTENEeHH YCIEeUIHOCTH (OPMUPOBAHUS Yy HUX KoMmmeTeHUuuH, npeaycmorpeHHbix @I'OC BO npu
W3YYCHUU TAaHHOW y4eOHOW MUCIUIUIMHBI, UCIIONB3Yys C STOW LETBbIO CIEIUANbHBIE OLIEHOYHBIE
MaTepuaibl U (HOPMBI MPOBEIECHUS MPOMEKYTOUYHONM M MTOTOBOM aTTECTAI[UH, CIEIHaIbHBIC
TEXHUYECKHUE CPEJICTBa, MpenoctaBiisis oOydaromuMmcs ¢ OB3 pomomHuTeNnbHOE BpeMs s
MOJTOTOBKU OTBETOB, IPUBJIEKAask THIOTOPOB).

MarepuanbHO-TeXHHUYECKas 06a3a Uil pean3aiuy IPOrpaMMBI:

1. MynpTuUMeMiTHBIE CPEICTBA:

— MHTEepaKTUBHEIE Tocku «Smart Boarfdy, «Toshibay;
— DKpaHbl MPOEKIMOHHBIE Ha mTaTtuBe 280*120;

28



— MyJIbTHMEIHA-TIpoeKkTophl Epson, Beng, Mitsubishi, Aser;

2. IIpe3enTarnmonHoe 000py0BaHUE:

— paguocuctembl AKG, Shure, Quik;

— BupeokoMiutekTsl Microsoft, Logitech;

— MUKpPO(OHBI 6€CIIPOBOTHBIE;

— KJIACC KOMITBIOTEPHBIN MyJIbTUMEIUIHBINA Ha 21 MecT;
— HoyrOyku Aser, Toshiba, Asus, HP.

Hanuuue KOMIIBIOTEpHOM TEXHUKM U CIEHUAIBHOTO MPOTPAaMMHOIO OOECHeueHus:
uMeroTcs paboune Mecta, 00OpyIOBAaHHBIE peNbeHO-TOYCUHBIMU KiIaBUATypamu (mpudr
bpaiinsa), mporpammuoe obOecneuenne NVDA ¢ dyHkumeid  cuHTe3atopa  pedw,
BHJICOYBEIIMUMTENEM, KiaaBuarypou jnsa Jmy ¢ JLIIL,  pomrepom  Pacnpenenenue
CHEIHUAIM3UPOBAHHOTO 000PYI0BaHUSI.
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12. JIuct nu3menenuii B PI1JI

N3menenue JlaTta 1 HOMep y4eHOTO Harta u Homep Hara
CoBeTa IIPOTOKOJIa BBEJICHUS
(akynbTeTa/UHCTUTYTA, | YUYCHOI'O COBETa U3MEHEHUN
Ha KOTOPOM OBLIH VYHuBepcurera, Ha
PaccMOTpPEHbI BOIIPOCHI O | KOTOPOM OBLITU
HE00X0AUMOCTH YTBEPKICHBI
BHECEHUS] U3MEHEHUN U3MEHEHUs
OGHOBJIEHBI JOTOBOPHI: 30.05.2024r.,
1. Ha anTuBupyc 29.05.2024r.,

Kacnepckoro. (JJorosop
No56/2023 ot 25 stuBapst
2023r.). [elictByer 10
03.03.2025r.

2.JloroBop Ne 915 OBC
00O «3nannym» ot
12.05.2023r. JleiicTByeT
no 15.05.2024r.
3.JoroBop Ne 36 ot
14.03.2024r. »6¢
«JIanpy. JlencTByeT 1Mo
19.01.2025r.

4. JToroop Ne 238 36¢
000 «3nanuym» ot
23.04.2024r. [eticTByeT
mo 11 masg 2025r.

npoTokoi Ne 8

[Ipumeuanue: uHpoOpMaUs I BHECEHMsI CBeJIeHUH B JIMCT U3MEHEeHM uist 2-X - 5-X KypCOB.
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